qufaqm oF aq FATEg
MINISTRY OF ENVIRONMENT AND FORESTS
(DEPARTMENT OF ENVIRONMENT, FOR_EST & WILDLIFE)
INDIAN COUNCIL OF FORESTRY RESEARCH AND EDUCATION

qafren, T 0§ R frnw & aeag/mdes wwiedd & woeata, fof
a&aﬁ‘ﬁ'ﬁtaﬁ‘aﬁ'ﬁw&ﬁﬁﬁm&!ﬁénuwu

FORM OF CONFIDENTAL REPORT ON NON-GAZETTED, NON-MINISTERIAL
GROUP ‘B’ AND GROUP ¢C’ STAFF IN ATTACHED/SUBORDINATE OFFICES
UNDER THE DEPARTMENT OF ENVIRONMENT, FORESTS AND WILDLIFE

oo eene crnrennenines B— ceesesessces} gHTE R AT w/aalw W fedtd

............................. ssssssasssnse

Report for the year/period ending......ceeueeerereeieicesiesiierinmmsaieannacsannee -

am 1—safea 1 feww
Part 1—Personal Data
(R wwmafrs  agaTT W)
(To be filled by the Administrative Section)

1. FfeFTA w7 A
Name of officer.

2. w=q fafa
Date of birth.

3. TET 9T FT ATA |
Designation of post held.

4. AFATT 9THT 9 FAE@R frw ard" ¥
Date of continuous appointment to the present
grade.

5. &qriY/Eqrdraq/aears /agd €9 § |
Whether permanent/quasi-permanent or tem-
porary or on ad-hoc basis.

6. fax? zafq & fra (F5a) agamm/awm/oss
¥R
Section/Division/Unit to which attached
during the period under report.

7. 8gY, sfwgw afs & o ad § g ¥
gqafeafa # qafw )
Period of absence from duty on leave, train-
ing, etc. during the period.

8. ¥ afasrd aggfaa wifa ar aggfea saarfa
g7
Whether the officer belongs to Scheduled
Caste or Scheduled Tribe?

R —
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wm 2—FoRE oy axfs & sfeerd o fer X e o Efaw o
Part 2—A brief statement of the work handled by the official

(=% fog=at aferd =)
(To be filled up by the Reporting Officer)
i SI T Tkt T msfem S g g g w54 ¥ fu frge g mar § it
Tt S IR SR I TR F I R AET g 2
Note :—This should indicate whether the officer reported upon is emploved on tasks requiring analytical
ability and involving initiative, judgement or application of knowledge of rules and regulations
or work study techniques or tasks of a simple nature and routine character.

am 3—frdsat sfasrd v gm0
Part 3—Assessment by the Reporting Officer.

frequit :—A1X F1 72 II ¥ 14 ¥ yeaiwA adt fog wwEw A fean o afes Sugem vl @i aaweAd
afwega fFar Tm)

Note :—Assessment under columns 11-14 below should not be indicated by tick marking but should be
clearly expressed in suitable words.

9. EATEEn I |
State of health.

1o. AT g A dr@T & IegHAT |

General intelligence and keenness to learn.



11,

12.

13.

3

e sreat war wrik & A omt W wTeTOq
awd, wtn qw, squm o, emd afet, afvver,
WIRAY FAET AT A w2k (*ogi T A §Y)
& T s

Attention to record management and routine
aspects of work, such as proper maintenance of
basic data, log sheets, *time sheets, ®guard files,
recording, indexing and weeding of files (*wher-
cver applicable).

(%) ™ o X qola g WA E )
(a) Pays adequate attention to these aspects.

(@) & awil #7 a IFrEE § )

(b) Isindifferent to these aspects.

(7) = frae Tard R 2w At azar § )
(c) Has to be constantly prompted and super-
vised.

wratag srafafa &1 w9 )

Knowledge of office procedure.

(¥) s
(a) Excellent.

(&) aga a1 1
(b) Very good.

(w) s=wr)
(c) Good.

(9) ataa.
(d) Avcrage.

(¥) =fear)

(e) Poor.

faggaay, froe, fafraet aar ag2wi W fairess
I @10 1Y w1 & @t §, w0 q9r I A FA
#1.25ar |

Knowledge of subject matter, rules, regulations
and instructions with particular reference to the
work allotted to him, and proficiency in theis
application.

F) IFE |
(a) Excellent.

L. qSOBT |
((b) ) \73:; good.

T) 567 |
((c)) Good.

(w) staa
(d) Average.

(v) wfear)
(e) Poor.



14, WTHET YW |

Quality of work.

(i) wer/aradt §vaa & qraar |

Ability to gather facts/material :

(¥) Sw=
(a) Excellent.

(w) Tga swe1
(b) Very good.
() =81

(¢) Good.
(v) srwa

(d) Average.
(¥) wfemn

(e) Poor.

(ii) T=r/aivet ¥ e fawdraw &t wwar )
Capacity for clear analysis of facts/
data :

(¥) S=®=
(a) Excellent.

(&) [ga a=s1 |
(b) Very Good.

(%) a=s1 1
{c) Good.
(v) atga
(d) Average.
(%) wfear

(¢) Poor.

(iii) sl ar wiwyi w1 wegfreor/feow
ATET AWA ¥ A |
Presentation of the case or data/quality
noting/drafting :

(%) vz
(a) Excellent.

(&) aga q=81 |
(b) Very Good.

(7) &1 |
(c) Good.

(7) atwm
(d) Average.

(¥) wfemr

(¢) Poor.

B



(iv)

(v)

15.

16.

17.

18.

W fRgery &t @
Promptness in dis; usal of work :

(%) =gaawz
(a) Very prompt.

(€) =afes aa<)
(b)  Reasonable prompt.

(1) ww, faas @ & vafa
(c) Slow and tendsto delay.

qgaafer aite Afasar |

Initiative and originality :

(%) wreafas =3t o saagifer )
(a) Exceptionally good and practical.

(@) g7 wwaT)
(b)  Very good.

(@) zaasd
(c)  Just good enough.

(%) «aw ¥ a0

(d) Below average.

srfgs A I=aa arfed 787 FW F qaaat

Willingness to undertake more and greater
responsibility.

s faaal § AR
Relations with :

(®) wigF ¥ (4% agl g g Sl
afgF @ F SwaT ¥ g9 R
FEI AT AN |

(a) Clients (this will apply only where
the officer has to deal with the
members of the public).

() weatadi ¥ .
(by  Fellow employees.

Fgwrafaaar |
Amenability to discipline.

gafeafs & awa @1 ar@wd |
Punctuality in attendance.

e — T

e e A A
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19.

20.

2I.

ouwfresT (g €T 7 FHATTT & FoM oo
51/4/64-qR-T f&Ai® 21-6-1965 # R
T FPRW ¥ AFATT ¥ IMQ) |

Integrity (This column should be filled as

per instructions issued under M.H.A.O.M.
No. 51/4/64-Ests.-A date 21-6-65).

w1 @ wafy ¥ afesra & w1d & gfq
IErtAar a7 fEet g ST § TET wEHIT
g ? afcg, @ EaT ¥ R 3

Has the officer been reprimanded for
indifferent work or for other causes during

the period under report? If so, please
give brief particulars.

s Afasrd 7 F1E THGEIT FWOT AT
Seywn 1 fFaT g ? €8T ¥ sE A1
Has the officer done any outstanding or
notable work meriting commendation ?
Briefly mention them.

foiréwat afesrd & grmae
Signaturs of the Reporting Officer

we Fgd § AW

Name in Block letters

Designation



1

W 4 TT0vw wfreT® o froqelt )
Part 4—Remarks by Reviewing Officer

22. Mﬂm%mh!&“ﬁl
Leagth of service under Reviewing Officer,

23 WU ST w3 At ok Feardwet arfwwrdr
WY Prorelt & g € 2 e gt o vt arepefe
o @ ok e ket afwrdt gra
W ¥ W oa s ¥ wee i @t
ferlt ¥ W o el am s e g, @

TJAET IR K1 N9 JqAY wEwhn Wt e e
Yuagtraw §

Do you agree with remarks of the Reporting
Officer in Part III above? If not, indicate
the extent of your disagreement. If you wish
to add anything specific with regard to the
work and conduct of the official over and
above the remarks of the Reporting Officer,

please mention them. You may also sum up
your views here.

. W@ AR # o Pl www s)ar e
AW I 1 Trwqar § forad sraw oy amr
W AR e 3= frafr & fac
fs v s sl @t ol gt S @
wall 9T ¥ ag o Fed e oo R e
& vt ¥ fag fe wror v wae €

Has the officer any special characteristics
and/or any outstanding merits or abilities
which would justify his advancement and
special selection for higher appointment out
of turn? If so, mention these characteristics
briefly and indicate why you consider him fit
out of turn promotion,

g afrerd & gReT
Signature of the Reviewing Officer :
wee e ¥ qmw

Name in block letters :

9% .
Designation :

feats :
Date :
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w §—s Ivw wiwwrd ¥ fagenere o fead (A W€ Q) o
PART 5 Countersigned by the next higher authority (with remarks, if any).

sfrgearateal afasrdt ¥ gz :

Signature of Countersigned Officer:
TSz Il A A

Name in block letters :

q e

Designation :

faai® :
Date :

feoqo:—afs gfage gfafee @ g, I} 7 g2 a%F A A9 F AXF § 17 g T a0 A F,
ar ag afuwrd a1 ghaa #r ot afgr | G AW AW Eww Q0 Fad # AR, faad fig feg
g afawrd w7 ywar i fegr war sav o afeafaa @ gfaa fear am wifye,

Note :—Where an adverse entry is made, whether it relates to a remediable or to an irremediable defect,
it should be communicated; but while doing so the substance of the entire report, including what
may have been said in praise of the officer reported upon, should be communicated.
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saxfasst &1 @w Q@ a97 5T qferr agaré st afgo
*The following procedure should be followed in filling up the column relating to

integrity :

(i) afe sfasr A oxfrest ax #1€ war ag & o1 awat @ §0 FAwi A
(1) If the officer’s integrity is beyoud doubt, it may be so stated.

(i) afe &Y€ war a1 &2 @ A1 Ty @t gre fanr g A A faR AT FEATE F)

Y :

(ii) If there is any doubt or suspicion, the column should be left blank and action taken

as under

(¥)

(a)

(%)

(b)

(m
€

(")

(d)

S ¥ uF et froqont fard) @re ol 9@ 9 FTGAEY A 9T 1 59 feoTeit AY
 wfq Modtg [KAZ & qrg sy afess afesrd &1 A 5 JC¢ 9 T8
gfafea w1 fF 3@ qT AT Friars aw2) & srgi usfasat swrfora AT
srvar g froqvit frmar @wa A &Y agi fadswal afasr A ar &y ag fagen
wifge fr fafeaa fadia ox og=7 3 fag 97 afesrd &1 &m 387 & fag
qate #99 A8) frar & srqar 3z fr sfgsrd & fagda &1 a@ Sad g &

Tt A€ &1

A separate secret note should be recorded and followed up. A copy of the
note should also bs sent together with the Confidential Report to the next
superior officer who will ensure that the follow up action is taken expedi-
tiously. Wher it is not possible either to certify the integrita or to record
the secret note, the Reporting Officer should state either that he had 1ot
watched the Officer’s work for sufficient time to form a definite judgement
or that he has heard nothing against the officer, as the case may be.

afe ggadl #FdaEr ¥ GATIET wHC T HE FL & A § A sfwwry w2
urfrsst sarfog & st wifgy a9 aggER modlm faE 7 sfafe 5t
ST S1fgT )

If, as a result of the fcl'ow up action, the doubts cr suspicions are cleared,
the office’r integrity should be certified and an entry made accordingly in

the Confidential Report.
afz wwrst at g1 ) gfee @Y oI &Y aY g A o afafafes ot afee
aat gafum afasrd w7 fafaaq gfeg & s Tfge

If the doubts or suspicions are confirmed, this fact should also be recorded
aud duly communicated to the officer concerned.

gfz wgadt FaTE F GoOEaEq, WHC JT g A AT A A
AR gfee gt @ @ B AR aww aw AfFTH F AT FT FINWEHA
frar st wrfge o IER A FAX (@) R () § qAmg 3T AT
&1 gy 9rfge |

If, as a result of the follow up action, the doubts or suspicions are neither
cleared nor confirmed, the officer’s conduct should be waiched for a
further period and thereafter action taken as innicated at (b) and (c)

above.
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