GFR-2017 MPG-2017
GENERAL MANUAL
INANCIAL RULES FOR
2017 PROCUREMENT
OF GOODS
| 2017
|

Government of India Government of India
Ministry of Finance Ministry of Finance
Department of Expenditure Department of Expenditure
RULES IMPLEMENTATION OF RULES
Guidelines

* Goods «...... PUrchase Section
* Works ....... Engineering Cell
* Services «...... Registrar FRI

Para 4.10.1 of MPG-2017

Direct purchase by Local Purchase Committee (LPC) for procurements valued above
Rs.25,000 and upto Rs.2.5 Lakh on each occasion. This mode of procurement is
described in parlance of procurement of goods; however, in principle, it is equally
applicable to contingency expenditure on small works/services also.
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GFR-Rule
DP - Direct Purchase -154
LPC - Local Purchase Committee - 155
LTE - Limited Tender Enquiry -162
OTE - Open Tender Enquiry (> Rs.25 Lakh) - 161
STE - Single Tender Enquiry with PAC -166
Spl-STE - STE without PAC (Para 4.7 of MPG) -166
2BID - Two bid system -163
2 Stage - Two Stage Bidding (EOI) -164
GeM - Government e-Market Place - 149

Indent HOD Approval BILL Payment/
v pto Rs.2 5’000 (Certificate on Annexure-7) Reimbursement

Above Rs.25,000 I—)[ HOD ]ﬂ[(,f?pﬁtﬁe)]——)[ Accounts Sec ]

Indent

(Annexure-3)

DERI GCR
(approval)

Quotation(s)
Collect

J
HOD ]

(Certificate on Annexure 8)

—

A 4

DERI Purchase SUPPLY
(approval) Officer ORDER




INDENT FORM - Annexure 3

Annexure-3
FHI-ARTIT/INDENT FOR PURCHASE

(Suparats Indant

. rngunisicnad)

Page 1of3

> STERL

Page-2of3

RECOMMENDATION OF NEED ASPECT APPROVAL COMMITTEE (NAAC)

5. mode of puschase (Pieass wek v |

| eroughdena fif avstabie) - Role 149 of 6FR-2017 T 5P propeietary nusm] -Buls 166 of GFR-2817

{Orly for PROPOSAL ABOVE Rs. ONE Lakh)
indient o fate: 1. The specifications ofthe equigment/stare ar brgad and geneic nc s, i any cise, 3 iand) me | Aoy onved
P p— JR——— DA A oAt e G O Sl 3 o PAC g
i using the propased Returned for Review
Ay R (et I D i, Tho estimatod cost of the equipenent jstores s reasonabie
2. Details of femis) to be procured (¥): [ — I Comsumable List of vendar{s) suppieris) provided isfare adequate for Market Survey Not Approved
= z —_— ) = T~ - Nesd of the aroposed Kems) for procurement /are wellussties. N T
TYPE INc. i Estimated | [CMW] [~ ey = Camcerned Ajc Sec. for BUDET
‘Name of item & its Accessories i ode
st Re.] e
[~ Goods Maw  [Tw [~ ma
| Few [ow o 0
Serdoes m [Taw INDENTER] [CONCERNED-HOD! EXPERT-MEMBER] GCR]
[Favw [sw [ 280
Works - i = - srepz
i i i FUND POSITION by O Central Account | O Project Account | [ FRI-DU Account
Flease attach specifications in separate sheet paged > Account Section (5.0, Budget Sec) | (5.0, Project Ser ) (00O
5. Last Entry recorded in the SOCK RERTET TOT THTATEd Rempl: _ Total Value of Proposal (Rs.):
M ock e P [ O ey :u;;::{m 2] mp:‘::::“u::::::x::; :“:m'x e
uegister Rs.) perviceatie/ Obsolete) Account Head)/Project:
il Major Head:
i Minor Head:
R Current Balance
{under the account head)
4 Purpase and sustification of Proposed Procurement [Pl attach separate sheets, f needed): v Details of Committed
Payments:
wi. Fund avallable [Yes/No):
Remarks:

Forwarsed 1o GC(R)

T supe e 0.{Central Budget/Project/FRIDU] _[Accounts Officer]
™ LPC (Mant Survey] uptn s 250 Lakh.. Ruke 155 of GFR-2017 T ConsuingiMon.ConsitingSarsices (e 177157} RECOMMENDATION OF GCIR), RCS
= Broposal s formarded far Adrmiristrative and Financial Agproval
e O S with atiove Fund)/ withaut Fund/ Fund awaited
OTE o B2 L) Priscurna =i 4176
- BUDGET [ plan Fund. Cortral a/e d and
DETARS [ ear prejet afe [Group € o
- s
:1 Members of Purchase Committes: > D LPC (Division kewel) Fl D CPC [stitute leved] Approved/
i Indentar: W Fnance. Retumed for Review/
i Expert: . Chairman, iot Approved
nclenter’s Sign. with date: Appraved | Recommended & Forwarded {\\ irector, FRI
Sign. of HOD: :
Fror thi, 1t will be sert 10 Bk hase Soction Tor farther necessary process
Name: | Trel | | e[
Designation: | [extn | | feat |
Email: | maob. | | [PO, FRI)

By default:
Warranty :1lyr
AMC/CMC :NIL

Bidding Mode  :1-— BID} — o

Pre-Bid :N

Mode of Purchase:
GeM/DP/LPC/LTE/OTE/STE/AMC etc.
(You may select more than one)

FUND:

1. PLAN (icfre funded)

2. EAP (AICRP/Yamuna/DBT etc.)
3. FRIDU

Name Purchase Committee members to
be declared here for approval of CA:

1. Indenter
3. Expert

2. Chairman
4. Finance

\j

LPC (Marat Sunoy) o R2.2 50 LIk - Ruls 155 0f GFR 2017
LT T sl i i wwerass [

Annexure-3

- W}’INDENT FOR PURCHASE

[register (Rs.) pervicesble/ Obsclete)

Date:
SN W A
Mame of Givision:
2. petais ¥): [T — T tossartie
TEM L ‘EEy W ary[ Taral Warranty[| [ame i
2 . ing
T 1% 'Name of item & its Accessories N T
Cast (-] Frnis
Goods [owe [T ua
Faw Paw |-
Sendes Tae [T |
280
e Faw [
[Taw [Tsw | erema
# Please attach im separate sheet page3
3. Last Entry the
1. [otock Register Name, [Brief Description Jaty Jichual Cost s oondition of Gands (working] _pance
o, & Date fper Stack ot working/ servicestie/ un- ity

[Flattach separate theets, if needed]

5. Moce of puscnase preass ek v |

[ Through Gate if maabia) - hebe 149 of 6FR-2017

[ STE fPropeietary nam] - Bule 166 of GFR2817

T 2-snage ecs)

[ EonsitingNes-£ansring Sarices fRake 177717

5

- BUDGET [ pian Fune e P
DETALS [ e \.;K

5 #u e i, Fusd

7. Members of Purchase Commsttes: D P (Dasision bevel] i/ D CPe [anstitute lover)
i Indenter: N Fnance:
i Ewpert: v, _Chairman,

/ denter’s Sign. with date:

Approved { Recommended & Forwarded

Sign. of HOB:
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Name of Item:
Purpose (General/Research):

1 Technical Specifications Minor Deviation
allowed (ves/No)

11
12
13

z Accessorics, spares and e
1|
Standards, Safety, Warrarty and Training [ any]

1| FDA, CE, 150, UL or BIS cortified:
ears

[ Special Terms & Conditian (8§ any)

Signature: signature:
Indanter HOD!

By the INDENTER, any terms & condition can be inserted here to
exclude inferior quality goods/services.

e.g. AMC/CMC after warranty, International standards, Service
center at DDun, Turn over, Part payment etc...

Technical Specifications (TS)

Rule 173 (ix) of GFR-2017

The specifications of the required goods should be clearly stated without any
ambiguity so that the prospective bidders can send meaningful bids. In order to attract
sufficient number of bidders, the specification should be broad based to the extent
feasible.

Well-defined TS will facilitate the preparation of responsive bids by bidders as well as
examination, evaluation and comparison of the bids by the Procuring Entity.

Preference should be given to procure the goods carry the National OR some relevant
International standards and /or comply with sustainably criteria and legal
requirements of environment or pollution control and other mandatory and statutory
regulations, or internal guidelines.

Make use of best practices, examples of specifications from successful similar
procurements in the other organizations or sector may provide a sound basis for
drafting the TS.

Please refer Para 2.2 of MPG-2017 for Formulation of Technical Specifications (TS)
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Budget Details

* Plan ... ICFRE funded Projects/Other than project sub-head like
MOE(Sci.)/Office Equip./IT Equip. etc
... dealt by Central Account (Admin)

* EAP ... Externally Aided Projects like AICRP/CAMPA/CoFGR/
Gangan/Yamuna/DBT/DST etc.
... dealt by Project Account

* FRIDU ... Fund provided by FRI Deemed University
... dealt by DDO FRI-DU

Pre-Bid conferences — Rule 173 (x) of GFR-2017

In case of purchases of sophisticated and costly equipment or
wherever felt necessary, a suitable provision is to be kept in the
bidding documents for one or more rounds of pre-bid conference
for clarifying issues and clearing doubts, if any, about the
specifications and other allied technical details of the plant and,
equipment and machinery etc.

» As per practice, pre-bid conference is organized for equipment
above Rs.25 Lakh by default.

» Otherwise, the indenter has to show the requirement of Pre-Bid
conference on his/her Indent form (Annexure-3) with Pre-Bid
conference location (at Purchase Section / Indenter’s Lab./WebEx)

» The Indenter should be available with necessary documents at pre-
fixed date-time and submit the minutes of the meeting/conference
with clearly indicating the amendments on tender document.




Purchase Committee Members

. [ ]
1. Chairman ° AR °
2. Indenter (Convenor) Y
3. Finance
4. Expert Member

» Oneach occasion INDENTER has to propose the name of the committee members in his/her
INDENT FORM (Annexure-3) itself.

<Rs.2.5 Lakh > Rs.2.5 Lakh
Local Purchase Committee (LPC) Central Purchase Committee (CPC)
(Division level) (Institute level)
1. HOD 1. GCR (Dr. N.K.Upreti)
2. Indenter 2. Indenter
3. S.0. (Admin OR Project A/c) 3. A.O. (H.S.Rawat)
(M.C.Jain OR Neeraj Gupta) 4. Expert Member
4. Expert Member 5. Addl Expert Member (> Rs.25 Lakh)

» * Additional member for 2-BID system so that 3 members (Indenter and 2 expert
members can perform the Technical Evaluation of Bids)

Purchase Procedures

Estimate Mode Disposing End
<Rs.5,000 Cash PI/HOD

<Rs. 25,000 Direct Purchase (DP) without Quotation by HOD

< Rs.2.50 Lakh Market Survey by LPC (Division level) by HOD/PO

<Rs.25 Lakh Limited Tender Enquiry/ePublish (1 Bid) by PO

> Rs.25 Lakh Open Tender Enquiry/eProcurement(2 Bid) by PO
(Rs.10 Lakh for Services) newspaper adertisement
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Disposi
h Goods Value

PI/HOD

Upto Rs.5,000
(cash)

Upto
Rs.25,000
(GFR:154)

Rs.25K -
Rs.2.5 Lakhs
by Market
Survey
(GFR-155)

HOD

HOD/

PO

Purchase Procedures

Under Forest Advance for Research Purpose only.

Direct Purchase without quotations with valid GSTIN invoice.

Invoice to be sent after stock entry and certification (Annexure-7) to
Accounts Section for payment/reimbursement.

(Supply order can be issued if it is demanded by the supplier)

The LPC (division level) will survey the market to ascertain the
reasonableness of rate, quality and specifications and identify the
appropriate supplier. (Reputed internet shopping portals may also be
explored) OR by inviting* quotations through email/hardcopy and
recommendation to be sent after certifying on Annexure-8 to P.O. for
issuing S.0.

Certificate

By inviting physical bids through open tender under 1-Bid system on
ePublish at CPP portal. Purchase section will prepare the checklist to

LSS check the eligibility of bidders and send to LPC for evaluation of e

Rs.2.5 Lakhs o . o

4. through PO eligible bidders. &

biddis LPC will prepare the comparative statement and recommend to issue e

J the SO to the responsive bidder on Annexure-11 for sanction of CA E

through P.O. 5_::

Rs.2.5Lakh - Same as above except comparative statement and recommendation [l<§

S

5 Rs.25 Lakhs PO by CPC. 7
through
bidding

*Tentative format for inviting quotation is available on FRI website
Annexure -7 Annexure - 8
]

PURCHASE WITHOUT QUDTATIDN FORM

Siswst Parshae
(Rafar Para §.3.2)

by .26

LOCAL PURCHASE COMMITTEE CERTIFICATE FORM
For Purchase above Bs.25,000/- snd uptoe Re.2.50 Lakh
(Rafar Para 4.10.2 and 4.11.2)

Dot

GRONICATE h flef. No Date:24.06.20:
. wision: Forest Ec and Climate Chany ction/Branch/Lab. S —
Ive smas  persomsllvipit  sxvisfied therthe mods (described below) purchised 2 Dislcn: Foest Ecology IR Seetion/BranchLil
of the sequisite quality and specification and have besn purchassd from the relizble The Purchase Comanittee consisting af fallowing members purchase pur dotals boiow:
supp amnmﬂﬂ!ataf%awl’lmce Item Meme: Increment Borer 3 thread 18" and 12° [aw:4 |
— Estimated Cost (Rs.| 2,340,000 |
Budget Head/Sub-Head: | AICP-19 [Non Recurring) |
Indenter Name & I]eslgna‘mn Dr. Parmanand Kumnar, Scientist-C
It Details of Mected: | 01 OSTE(PAC)  OLTE 0 oTE
Ut At ‘Details of Prices Ascertained
TarealDuies Gther Charges/ | Tatal Unit Comments
Bidder g/} as | pwercn ey | v | Tt | Commen
Ciher Grarges
Test Technalegies o 000 Wi | 1| L [
ol el ik v 000 s | 2 4700 _
= " 00 mast | 1 ; 3
Nekirden: . % [ 15 | 1 |
Touee of Fand Toon Autoramp Indusiries 3 b M | 1| s [E)
- R % [ e | 1 IE)
Purchased Tram: Wfs Intermational Technology & system ™ | -0 70050 | 2 | 140100 ()
T _ o 2) o | - sE0 | 2 71,700
5 Selected Bidder (with 1/s International Technology & System, 7, Khurbura, Dehradun, Uttarakhand
address)
Unit Rate, Taxes/Duties/Other Charges 1) Rs. 87,562
L 2)8s. 44,812
Signature {Concerned Store] {indenter] {3001 Total Unit fate  Afrev 267 olisunak) |1)Rs 70,050
Optionsl Dptiansl 2 85 35,850
i I Total Value of Purchase
Division/Sec. CES
Gertife that wa the undersigned, members of the puschase committee 562 Jintly and individually satisfied that the gaos
Ty recemmended for purchasi are of the requisite specification and qualty priced a: the provalling markel rate and the
e supplier/contractor reconnended is relisble and compétent 1@ supDY the gaous n guestion and it s nct desarrig by
Department of Commerce or Ministy/ Depariment concpaped or \rlaz,mu The Purchase Comitee cansisin o allghing
members
[; g Authority] 2o 1‘4 \,( Dfdg
Signature  (Division-Store) , (Expent HOD)
L Optional Convener Ennumeﬂ med Afc ~ Member)  Concerned Div.
Accounts Officer/S.0. {Admin fProject) [Name: | [ Pmerens v | {0 Aoy Thakar |
| Designation: | Sciertiast-€ | S0 (Project AC) | HoD, GETI +-
Recommended & Farward Sanctioned

Enclosure: Invoice fwith stock entry certificate}

[PURCHASE OFFICER] t‘} -
AR Birecton]

Reimbursenent ta the Purchaser/Payment to the supglier may be made a5 per attached imvoice.
Accounts Officer/S.0. (Admin./Project)

Through: HOD

Enclosure: Invoice with stack entry certificate)
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Purchase Procedures

Goods Value Disposing
End

By inviting online bids through open tender under 2-Bid system on

ping

PROPRIETARY CERTIFICA

Invite Objection
On FRI Website

;\:Ic;rse::::s eProcurement at CPP portal. Purchase section will prepare the checklist
' to check the eligibility of bidders and send to CPC for evaluation of
through - .
6. . PO eligible bidders.
Advertised ; . .
Tender CPC will prepare the comparative statement and recommend to issue
the SO to the responsive bidder on Annexure-11 for sanction of CA
(GFR-160,161)
through P.O.
Single Tender 1. Inviting Quotation/Invoice and PAC from the firm by the Indenter.
7. Inquiry (PAC) PO 2.Approved Indent (Annexure-3) and PAC (Annexure-6) to be sent to
(GFR-166 ) P.O. for publishing on institute website and issuing SO.
1. Direct Purchase (DP) by HOD upto Rs.25,000
2. L1 purchase OR BID/RA upto Rs.5 Lakhs by PO
';”;;:itzzf 3. BID/RA above Rs. 5Lakh by PO
8. GeM HOD/PO > Issuing GST(5%) certificate immediately by Buyer before Invoice
(GFR-149) generation by Seller to include it.
» CRACgeneration by Consignee(Indenter) within 10days of receiving
» Payment within 10 days by Paying authority.
Indenter Purchase under Single Tender Enquiry (Proprietary Article Certificate)
PAC + Quotation PAC from INDENT FORM
from Supplier Indeter+HOD+DFRI (Annexure-3) __>-m

SUPPLY
ORDER

ro, m
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PURCHASE COMMITTEE
o
e A

E:

BID EVALUATION

SUPPLIER

O
Purchase SUPPLY =
BIDs Officer = ORDER qlp J
G o

-

\ 4

>

©

©

Pl
CED

>

~

Competent
Authority

EVALUATION OF BIDS

(Chapter 7 of Manual for Procurements of Goods)

Tender Evaluation

As per Rule 173 (xxii) of GFR 2017 no member of the tender committee
should be reporting directly to any other member of such committee in
case estimated value of the procurement exceeds Rs. 25 lakh.
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EVALUATION OF BIDS Annexure-11

(Chapter 7 of Manual for Procurements of Goods)
Tender Evaluation

Must be evaluated strictly on the basis of the terms & conditions incorporated in the tender
document and those stipulated by the tenderers in their tenders.

The Contracting Authority may include quality, price, technical merit, aesthetic and functional
characteristics, environmental characteristics, running costs, cost- effectiveness, after-sales
service and technical assistance, delivery date and delivery period or period of completion etc.

No criteria shall be used for evaluation of tenders that cannot be verified.

Care should be taken that preferences provided to any category of bidders on certain specified
grounds should not result in single vendor selection.

Similarly, no tender enquiry condition (especially the significant/essential ones) should be
overlooked/relaxed while evaluating the tenders. The aim should be ensure that no tenderer
gets undue advantage at the cost of other tenderers and/or at the cost of Procuring Entity.

Information relating to evaluation of tenders and the Tender Committee’s (TC’s) deliberations
should be confidential and not be shared with persons not officially connected with the process.

EVALUATION OF BIDS Annexure-11

(Chapter 7 of Manual for Procurements of Goods)

Preliminary Examination- Unresponsive Tenders

i.  The tender is not in the prescribed format or is unsigned or not signed as per the
stipulations in the bid document.

ii. The required EMD has not been provided or exemption from EMD is claimed without
acceptable proof of exemption.

iii. The bidder is not eligible to participate in the bid as per laid down eligibility
criteria(example: the tender enquiry condition says that the bidder has to be a registered
MSE unit but the tenderer is a, say, a large scale unit.

iv. The tenderer has quoted for goods manufactured by a different firm without the required
authority letter from the proposed manufacturer.

v. The bid departs from the essential requirements specified in the bidding document (for
example, the tenderer has not agreed to give the required performance security.

vi. Against a schedule in the list of requirements in the tender enquiry, the tenderer has not
quoted for the entire requirement as specified in that schedule (example: in a schedule, it
has been stipulated that the tenderer will supply the equipment, install and commission it
and also train the purchaser’s operators for operating the equipment. The tenderer has,
however, quoted only for supply of the equipment).

8/31/2020
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Lack of Competition — Rule 173 of GFR-2017

(xix) Rejection of Bids is justified when

a) effective competition is lacking.

b) all bids and proposals are not substantially responsive to the requirements of
the Procurement Documents

c) the bids/proposals prices are substantially higher that the updated cost
estimate or available budget; or

d) none of the technical proposals meets the minimum technical qualifying
score.

(xx) Lack of competition in rule 173 (xix) shall not be determined solely on the basis
of the number of bidders. Even when only one bid is submitted, the process may
be considered valid provided following conditions are satisfied:

a) the procurement was satisfactorily advertised and sufficient time was given
for submission of bids.

b) the qualification criteria were not unduly restrictive; and

c) prices are reasonable in comparison to market values.

7.3.4 Minor Infirmity/Irregularity/Non-conformity

Some minor infirmity and/or irregularity and/or nonconformity may also be found in some
tenders. Such minor issues could be a missing pages/ attachment or illegibility in a submitted
document OR submit the main portion of Bid Document and forgot some portions. Such minor
issues may be waived provided they do not constitute any material and financial impact and,
also, do not prejudice or affect the ranking order of the tenderers. Wherever necessary,
observations on such ‘minor’ issues (as mentioned above) may be conveyed to the tenderer by
registered letter/ speed post, and so on, asking him to respond by a specified date also
mentioning therein that, if the tenderer does not conform Procuring Entity’s view or respond by
that specified date, his tender will be liable to be rejected. Depending on the outcome, such
tenders are to be ignored or considered further.

7.3.5 Clarification of Bids/Shortfall Documents

During evaluation and comparison of bids, the purchaser may, at his discretion, ask the bidder
for clarifications on the bid. The request for clarification shall be given in writing by registered/
speed post, asking the tenderer to respond by a specified date, and also mentioning therein
that, if the tenderer does not comply or respond by the date, his tender will be liable to be
rejected. The shortfall information/ documents should be sought only in case of historical
documents which pre-existed at the time of the tender opening and which have not undergone
change since then. These should be called only on basis of the recommendations of the TC.
(Example: if the Permanent Account Number, registration with sales tax/VAT has been asked to
be submitted and the tenderer has not provided them, these documents may be asked for with
a target date as above).

8/31/2020
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Please refer Para 7.4.1 Evaluation of Techno-commercial Bid Annexure-11

Annexure 11
Tender Committee Minuf Tender Comumittee Minutes
ender tee Minutes a4 PN
(Refer Para 743 and 7.3.17) (Refer Para 7.4.3 and 7.5.12)

(For Tachno-Commercial Finarcial Bids) e (For Tachno-Commercial Financial Bids)
Division Disciglize Divizion Discighine:
Tender D Tender ID :
echnical Evaluatiap SPeet for the purchase of §=F inancial Ev: jhheet for the purchase of

The technical quotstions bave baen opaed by the Puschase Committes oz,
[c ree mern wed the folion i r of quararion

Based on Tachnical Evaluation only two companiss, ABC& Co. (L4) & XYZ& Co. (44)
qualify forthe finaeial bid opaning, The financial comparative chart isas undar:

ABCE Ca. XTZ&To Remarks
114 44
ion agaimst each ameter is placed below:
o T ABC R Ca ] Ts‘r&c};l XYZ& Co Remars Lentls. Pt By
i 4
< - ~ Totaflem |
' T T b4 G
SITEm S
= T v T Y 4 =
Taame=r{ Y b | ¥ Y Sub Total
TS T v T b4
Tax
= T ¥ L4 77 o mat
[ S Cifher chargss (ifamy)
T T Y T ¥ Tatal
et ¥ 3 ¥ ¥ T o ot quality Ta caze of Foreign Currency
[ -
PR . o 3 ¢ ;l":g)l Amount (after comversion in
T 10 T v T b4
= ittea ) 0
TR Femek Tl The Committe2 noted that company M's (1/4) has
qualifisd quotad the lowest price. Hance, the purchasz omder mayba placed it against the quoted prica
ie Rs, (in words).
On the basis of shove tabla only Company ABC & XYZ qualify for the financial bid
cpening, The financial bids will ba opsnsd.on. st in prasence of . ; ;
the qualified bidders. i -
| Expert Account Officer | GCR
LT TR R R e ] 4 S Favwat) i {Drk 3
| Members: | Indenter Expert Account Officer | GCR

(ELS Rawat) O N K Uprat

Government e-Market (GeM)

As per Rule 149 of GFR-2017, it is mandatory to purchase all general
purpose items through GeM.

» UptoRs.25,000 - Direct Purchase (DP) by HOD

» Above Rs.25,000 - L 1 OR Online Bid by PO
Upto Rs.5 Lakh

> Above Rs.5 Lakh - Online Bid OR RA

Scientific equipments for research purpose are not general purpose
items.

8/31/2020
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Government e-Market (GeM)

()

GeM

* Buyer

* Contract Order
* Consignee

* Incident

* CRAC

General Terminology

«...... Purchaser : PI/HOD/PO/DFRI
<eeeeees SUPPly/Purchase Order

........ Indenter (Group B and above Officer)

«eeeee. COmplain

....... COnsignee Receipt & Acceptance Certificate

(upto Rs.25,000/- only)

[

Direct Purchase (HoD) |

Buyer

LOGIN

Search/Select Product |

N
ADMINISTRATIVE +

(Select Consignee/Quantity)

Filter your product as per:
Seller Address/Make/Model/Specifications

Select and ADD TO CART

Proceed to Checkout

Direct Purchase

N
Select Payment Authority:
*  Accounts Officer Name
*  Registrar FRIDU Name

Desig. Admin Approval: HoD

Desig. Financial Approval: HoD

After Delivery
of Product

Consignee
LOGIN

Dashboard

Product Orders

Process Order

[ If Accepted ] [ If Rejected ]

Action: Process Incident (Complaint)

+New (Contract/BiD-RA)

Fill the Form: SUMBIT

Fill the Form

| Acknowledge:
Save & Continue susmit

N
Upload Financial Approval
Notesheet pdf

Terms & Conditions
Scroll Down: Accept & Save

Download Invoice (save/erint)

N
Quantity Accepted: __
Save & Continue

Verify: OTP

Verify/OTP (Mobile)

Download: CRAC

Contract Order
(Supply Order)
placed Successfully

N

Save/Print & Send to AO
for Payment within 10
days of this Acceptance

After receiving the CRAC, buyer
(HOD/PO) shall prepare the
online draft bill on GeM after
adding any contractual
deductions like penalties/TDS
etc. as applicable and generate
claims for the payment to the
paying authority within
prescribed 10days limit.

8/31/2020
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1 Consignee & Certificate
NotmeATions C_Consignee D _ [ e ey
B

1 MYDASHBOARD  PRODUCT ORDERS -  SERVICE ORDERS -  ALLDEMANDS  BILLS -  INCIDENTS  ALLCARTS
ReQuEsTs

PRODUCT ORDERS

ERVIEW  CONSIGNEE VIEW

ALL CONTRACTS

Ordored Price per Unitinclusive of alDuties
Quantity and Taxes (in INR)

‘CONSIGNMENT DETAILS

Price per Unitinclusive of al

Supplied
2107 | anueay | || o= Qesception aty ay ay Dutios and Taxes (in INR)

Consignment Delivery
145000

OrderiContractNo: GEMGS 1687744734238
ContractDate: Nov1.2015 Total Rocoied Ordor Vale (n INF) 149000

BUYER SELLER (BILLING ADDRESS) ot

= 5
PRODUCTES) Bilk (Buyer
e e
‘Search within  period: ‘Search For Bl Status: Okt
Received Quantity : 1 .
s B owvromeases - cwcsvomanss B
o e Gero Gs e e
= RS s

Buyer
Bl il Amount  Status. Action

1 s PROCESS BILL

DOWNLOAD DOCUMENTS.

»In terms of the provisions of the Information Technology Act 2000 as amended from
time to time, digitally/e-signed online documents generated on GeM shall be
treated as par with ink-signed documents for release of payment to the
Seller/Supplier and no ink signed paper/documents shall be demanded/insisted. (O.M.
No. F 26/42016.PPD dt, 20-09-2016).

>t is obligatory for payments to be made without any delay for purchases made on
GeM. In no case should it take longer than the prescribed timelines of 10 days after
CRAC issued online and digitally/e-signed by consignee. In case of return of Bills by
PAO/Paying authority, the discrepancies should be addressed by concerned
Buyer/PAO within one working day and thereafter on re-submission of Bill the
PAO/Paying authority should also not take more than one (1) working day for
payment to the Supplier/Seller. Any matter needing a resolution will be escalated to
the next higher level in each agency (Buyer, DDO and PAO/Paying Authority) where
the matter should be resolved within 24 hours. In the entire process time taken for
payment should not exceed ten (10) days including holidays (O.M. No. F
26/42016.PPD dt, 20-09-2016).

»GeM System/Portal would also have online provisions for generating
Supplementary Invoice(s) for claim/refund of statutory changes in Duties and
taxes, if any, as above. A provision for all types of refunds/claims should be available
online through PFMS/the payment system of Railways/Defence/Posts/Others.
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Concessional GST @5% for Research Purpose Purchases

Following certificates are to be issued to Supplier by the Buyer

Certificate 1 — Issued by the Buyer in a Format given below.
Certificate 2 — Attested copy of DSIR certificate issued to ICFRE.
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GSTINOSAARATIT086226
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FOR RESEARCH ORGANISATION FOR RESEARCH ORGANISATION

No. X-2SPOFRUSLV(NTFPYMRAICRP-27202021 Daed 2207200 No. X-25/POFRUSLV(NTFPYMR/AICRP-27/2020-21 Dated 22072020
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