Name of Division -

Record Section, Forest Research Institute

¢

Maintenance of all records duly catalogued and indexed in a manner and the form
which facilitates the right to information under this Act.

List of files with subject :

List attached.

2

. Function and duties of each employees

working in your division.

List attached.

3. Financial /Administrative power of an | --Nil--
employee in your division

4. Procedure to be followed, decision --Nil--
making including supervision and
accountability.

5. Statement of categories of documents | --Nil--
that are held by it or under its control

6. Consultancy work carried out in your | --Nil--

division.

Directory of employees with name,
designation and telephone number.

Telephone Directory of the Institute is
being uploaded separately.

. Budget allocated during the current

year for different projects and
expenditure incurred.

Particulars of facilities to citizens and
for public use.




File No.

Subject

File No. 2-1/2013/Record & Management
Section Pt. 11

Correspondence regarding Franking Machine

File No. Dis/2015-16/ Record Section

Requisition of Forest advance - regarding

File No. Dis/2010/Record & Management
Section/Store (P.Items)

Store correspondence-regarding.

File No. I1-10/2013-R.S./Stationery

Correspondence regarding Stationery Items.

Circular/Orders, 2016-2019

Circulars & Orders — regarding, 2016-2019

File No. II-2/2007-R.S./ Budget

Correspondence regarding- Budget

File No. Dis/2016/Record & Management
Section

Correspondence with Post Office, New
Forest, Dehradun

File No. Dis/2014/Record Section

Requisition of Forest Advance for
recruitment, 2014

File No. Dis/2007/Dispatch Section/R&M

Engg. Cell- regarding repair/replacement of
civil and electrical works.

File No. I1-4/2001/RS

Correspondence regarding confidential report

File No. Dis/2013/R/D/FRI

Regarding — Cash Account

File No. Dis/2011-12/Record Section/
Photocopy

Correspondence regarding Photocopy papers

File No. Dis/2016/Record Section

Correspondence with Vigilance Section, FRI.

File No. II-8/R.S./Circulars

Correspondence regarding — Mice. Circulars.

File No. I1-5/2008-R.S. /Election

Correspondence regarding —Flection

File No. Dis/2013/Record Section

Correspondence regarding- Permanent Staff.

File No,----- INilees

Seniority List of ICFRE employees.

File No. ----Nil---—- e WA @ uRu=l & we ¥
File No. F-16-15/2008-Record Regarding Designation Chief record Officer
Management in the Ministry/ Coordinating and supervising

all activities relating to management for the
Ministry/Sub Ordinate Officers

4l File No. II-3/ 2009-Record Sec. / Audit Regarding — Audit (FRI/ICFRE)
| 22 File No. Dis/ 2009/Record Section User ID for employees >
23 f&¥ / 2008 / R=1-Rare Fai= fe=d1 &1 wrfa &1 Fmfae Reawor
24 Dis/Record & Management Section Correspondence reg.- Repair of Computer
related items
Fili File No. Dis/2010-2011-Misc. Record & Correspondence reg. Misc. works

Management Section




File No. 6-15/ Record & Management
Section/2010

Correspondence reg.- Weeding out Files &
Registers

Files No. 10/9/2002/ Management

Corr. reg. Half yearly and Annual report
regarding — reveiweing, Indexing and
Weeding out of Public Record with
consultaion of Director Archives of New
Delhi.

File No. 6-5/2010/ Record & Management
Section

Correspondence reg. Appraisal Records for
National Archives of India

I'No. Dis/2002 Record Management

Nomination of Departmental Record Officer
and furnishing of information of various
subjects of National Archives of India reg.

No. Dis/2019/Record Section/Vishram
Yadav

Personal file of Shri Vishram Yadav, Sr.
Technical Assistant

File No. 1-10/2001/Record/SKD

Personal file of Shri Srikrishan Dimri. M.T.S.

File No. Di1s/2012/Record Section/
Manmohan Lal Yadav

Personal file of Shri Manmohan Lal Yadav.
M.T.S.
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