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1. Maintenance of all records duly catalogued and indexed in a2 manner and the form which facilitates the n'ght*’

to information under this Act.

List of files with subject:

mwﬁﬁaﬁﬁwaﬁawm%m&ﬁmﬁ%l

2. Function and duties of each
employees working in your division.
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3. Financial/Administrative power of an
employee in your division.
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4. Procedure to be followed, decision

making including supervision and CICiY 6T
accountability.

5. Statement of categories of documents GIEEGH]
that are held by it or under its control. 1

6. Consultancy work carried out in your Ta] el

division.

7. Directory of employees with name,
designation and telephone number,

Telephone Directory of the Institute is being uploaded separately

8. Budget allocated during with the
current year for different projects and
expenditure incurred.
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9. Particulars of facilities to citizens
and for public use.
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