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Annexure -1

qgieaRY], 99 UG Sleldry IRad- H3Terd
qf¥es BRI Jedih- Yfadas

Annual Performance Appraisal Report
For
Scientist of the Ministry of Environment, Forest and
Climate Change

(@snfe € & d==e St a®)
(Scientist B to Scientist G)

I &1 AW

Name of Scientist:

FaIfT 99/ 3rafy &1 ufddes

Report for the year/period ending: ..............coooiiiiiiiiiiiiii



TIIGRUT, 999 Ud SAdiy IRacs d3Terd
Ministry of Environment, Forest and Climate Change

PR
Form

TfeRel, 99 U4 Sy URadd AAed & Asntdl & forg aiffe srifrare qeite giiae |
Annual Performance Appraisal Report of Scientists of the Ministry of Environment, Forest
and Climate Change.

e 9y /3rafyy &1 ufides
Report for the year/period ending: ..............cooiiiiiiiiiiiiiiiii
ERIESEICN
PERSONAL DATA
A1
PART-1

(@A / T / Bratera & et USTH® 3THRT §RT R oM & forg )
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. agl <Tb BT AT
Name of Scientist

2. S @ AN (R / 1E /) (ereat )
Date of Birth (DD/MM/YYYY) .....ccocoeiiiiininni. (Inwords).........c.c....e.
3. g ol § SEaR Fgfad @1 ar [ESIED 7oy
Date of continuous appointment in Date................ Grade..............
the present grade
4. IO U AT 9 R YA & aRrg ue [ESIED
Present post and date of appointment thereto Post:............... Date: .................

5. a ¥ B W R @ oy (el
gf¥reror onfe W) Ife Iad ATHRT = ulieor
forar & 1 SHaT faaror < |
Period of absence from duty (on training leave etc.)
during the year, If he has under gone training, specify.

A2
PART-1



1.

79 J=fe &1 ufded foRar ST 8 SS9 gRT W OH & forg
To be filled in by the Scientist reported upon

(@wn gfaftedi & ¥4 | Ugel gl Bl &9 A Ug of)

(Please read carefully the instructions before filling the entries)

P T BRIt 1 Gferd faavor

Brief description of duties

BRI B Ol e /ISTT /R T W 1 forw FriiRa f6Y &1, a1 s forg FeiiRa
fod T B 99 (AR /AT A1 8N Y H) BT DI MS—TF A UAAGAT B MR TR

TG 3R TF &g o1 gRe | AU YA qaIg (IR0 & fofg e yorT & forg

o c
di¥d> hlY ql\l‘l"ll)

Please specify targets//objectives/goals (in quantitative or other terms) of work
you set for yourself or that were set for you, eight to ten items of work in the order
of priority and your achievement against each target. (Example: Annual Action

Plan for your Division)

AT /35 /Y
Targets/Objectives /Goals

SENIESRI

Achievements

Y & IR ISP AR THild] YA BT DRI
Scientific and Technical Achievements during the year
() A=

(a) General

(@) BTG ddh=iat / A= aer o




(b) Technical/Scientific papers published
(1) SufSia afeRad g
(ATI® / Tih! / eer URIeT SRIGH H SURT iR UK e U)
(C)Additional qualification acquired, Scientific/Technical/Management training
program attended and papers presented

4. (31) I Ag 2 H 9AIQ T Al /IR /EqA B wifd H 8wt w1 derg H
Ieelkg P | AfQ el DI UIieT H Prg qreg & 8f a9 gam] |
(A) Please state briefly, the shortfalls with reference to the targets/objectives/ goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.

(3) HIAT I9 AT BT W Yoo X o Bt 1w Iuaferat & € sk S oo
ARTETE BT W Ieord B |

(B) Please also Indicate items in which there have been significantly higher
achievements and your contribution, thereto.

5. @y SooRg aY b @ gdad] derek 9 ) ordel WUk arie Revol ReiRe ar
AT Pelex IY H ITRAAT I Bl 31 SHAT TP gof BT oF g off | Ife 78 o faaxor
TS BN B ARG T SV |
Please state whether the annual return on immovable property for the preceding
calendar year was filled within the prescribed date i.e. 31t January of the year
following the calendar year. If not, the date of filling the return should be given.

IEGICTE A < ATl dIID b BKIER

Date:------------—---- Signature of Scientist reported upon
A3
PART-3

TS B0 B R gfodes dor gafReer et grr fhar S ® S 110 &
U9 IR BT 120, el 1 a9 ®F S0 BT IAqT 10 S=add A0 &l Sooldd Hrdl ¢ |




Numerical grading is to be awarded by reporting and reviewing authority which should
be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(@uar yfafteal @ ¥ 4 ugel faum el o1 & | 96 o

(Please read carefully the guidelines before filling the entries)

(31) B faTe BT HeAThT (39 WRT B AR 40% BIM)
(@) Assessment of work output (weightage to this Section would be 40%)

Afcrae ERIERIEERCIEEAN] ERIERICE]
PIEEAN] (de¥ IRT—5 BT ISR &
Reporting T 2) JTENER
Authority Reviewing Initial of
Authority (Refer Reviewing
Para 2 of part-5 Authority

i) gaafsa s @1 aRyiar /v

P AR W 3MEed fhar a1 sri
Accomplishment of planned
work/work allotted as per
subject allotted

) 3sM®  @IR THAId! SR
Scientific & Technical
achievements

I1I) HRI—ered & dife
Quality of output

IV) faeciwneEs g
Analtical ability

V) 3radred wrd a gRyelar / fHd Ty

YT B
Accomplishment of exceptional
work/unforeseen tasks
performed

ra &’ W §a  AdER
rofrepRor

Overall Grading on “Work
Output’

(9) <o faeyamsii @ Jeaid (89 4T BT 9R 30% B

(b) Assessment of personal attributes (weightage to this Section would be 30%)

gferde gl WRdRY (| GTdeiih ey

TferepT TaH 9NT—5 & URT 2) @ SeTER
Reporting Reviewing Authority Initial of Reviewing
Authority | (Refer Para 2 of part-5) Authority




i) @ @ g

Attitude to work

ii) oY @1 9

Sense of responsibility

iii) ST BT IAIRETT
Maintenance of
Discipline

iv) |YSor erHaTy

Communication skills

V) Aqd 0

Leadership qualities

vi)ed @1 AT § B
B B &l
Capacity to work in
team spirit

vil)aaa AiRo BT SAFART
B DI ETH
Capacity to adhere to
time-schedule

Viil) IRER fdara Gae
Inter-personal
relations

ix)T9y ©fd va fdd
Overall bearing and
personality

CIESUCINENECIE D)
gt AT sofievor

Overall Grading on
‘Personal Attributes”

(4) UpHIHS FEHAT B eAIDHT  (§9 9T BT IR 30% BRM)

(c) Assessment of functional competency (weightage to this section would be 30%)

gfcrde ey gHfdere FSERIEE]
Reporting EUCEAN FIBEAN]
Authority (e 9rT—5 @ CCIDIEN
T 2)
Reviewing Initial of
Authority Reviewing




(Refer Para 2 of
Part-5)

Authority

i) forow /fafs /. &t da aradr &
&= H ufbard Ua S AqE T
CIRNIECAN]

Knowledge of
Rules/Regulations/Procedures
in the area of function and
ability to apply them correctly.

i) Sfcag AT 99 DI &THAT
Strategic planning abililty

iii) foTT o9 @7 erHar

Decision making ability

iv) GHg &HdT
Coordination ability

v) SfFRer B URT g faafid v
DI &
Ability to motivate and
develop subordinates

vi) U8l SIfad

Initiative

USRS [ TR fel [FelThR
Srofiepror

Overall Grading on ‘Functional
Competency’




HRT—4
PART-4

qMHNY
GENERAL

SHAT & A1 9RNERY (S8 W ueTre)

Relations with the public (wherever applicable)

(SIAT @1 JMaeIdHaIsll HT IR Td s T AMTH R gHouar feuofl )
(Please comment on the Scientist’s accessibility to the public and responsiveness to

their needs.)

wifereror

Training

QTR @1 T T R ewaTe § ok e WUR SR g R @ gfte 3 e
ufdreror & forg RieriRel o)

(Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the scientist)

ey oo Refa
State of Health

AT

Integrity

(AT I & weaS W fewe) )

(please comment on the integrity of the scientist).




gfae SIf®RI §RT < @ IR faeraamell @ adiR (T 100 vreai #,)  ForaH
e &7 Uq BH A &, IRV USR], difAd R hAld] Ul (Fe
NT 2 FT 3) FEaYUl HAdS  (Fed W2 w14 (@) Yg 4 (@) Ta gaot
& ufy ofyaf e € |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the
scientist including area of strengths and lesser strength, extraordinary
achievements, scientific & technical achievements (refer 3 of Part 2) significant
failures (ref: 4 (A) & 4 (B) of Part-2) and attitude towards weaker sections.

URed @ 9T —3 & WS 3, a1 9 H QU M IR & MR W ol fAarax
ARTHEG GBI |

Overall numerical grading on the basis of weightage given in Section A, B and C in
Part-3 of the Report.

ufcdes fErBRT & FwIER
PP Signature of the Reporting Officer

A9 9% JeRT H:
ST Name in Block Letters. .....ovvveeiiineiiineiaine...
JodrH:

AT — 5
PART -5




|. gRifiee afmr B el

Remarks of the Reviewing Officer

gfdQrer BRI & I HaT Bl

Length of service under the Reviewing Officer

2. T AU 93 g 4—4 H Fra s dor faf= ol & deg H ufideT sfter) gy
P T e ¥ FERd © ¢ R U dSNe B JAERV IUART/  Agdyol
JATHAIA & ey H fHY T qAidT & Fead © ? (A W 3 (1) (V) TAT 91T
— 4 (5)) (3T 3y ufraes e RT gRT fa oI & fdl  TRATHS HeaTdhd A WEAd
TEI & I FHIAT MU HAIHd 59 @US & ¥ T W™ H < qA1 [Fed=ar o smeeR
N |

Do you agree with the assessment made by the reporting officer with respect to the

work output and the various attributes in Part-3 & Part&4? Do you agree with the
assessment of reporting officer in respect of extraordinary achievements/significant
failures of the scientist reported upon? (Ref: Part&3 (A) (v) and Part-4 (5) (In case
you do not agree with any of the numberical assessments of attributes please record
your assessment in the column provided for you in that section and initial your
entries).

El el
Yes No

3. 3¥EAd BN @ Refd # quar s9@ oRU 9a@, 1 B3 U 9d 2 R e §u
JE AT ST aTEd 8 7
In case of disagreement, please specify the reasons. Is there anything you wish to

modify or add?

4. GAGAIDT AMBRI §RT HoM TR | HIAT FHAITGT BN (T 100 i H) e
JET B FAET [Ieadrell & AHed &F g ®H Ard &F Ud SHdl gad aill & Uid

sfyafe et & |

Pen Picture by Reviewing Officer. Please comment (In about 100 words) on the

overall qualities of the scientist Including area of strengths and lesser strength,
scientific and technical achievements and his attitude towards weaker sections.



5. UG @ 9T 3 @ Ws—3], We— 9 dA We—4 H AU Y 4RI & MEIR R FHA
RYCTTR ARTHS G TR |

Overall numerical grading on the basis of weightage given in Section-A, Section-B
and section-C in Part-3.

I /Place :

At AHRT & EXIER
g / Date : Signature of the Reviewing Officer

I (AT AR H)

yfddes &1 3mafr

During the period of Report..........ccccccccvvivininninnnnne



(iii)

@iv)

(vi)

HITHS AR B A1 Yodiov0o’mRo WR wey famfady

Guidelines regarding filling up of APAR with numerical grading

ToUI0R0aTR0 & wiw fAfdrad |ragr iR egde JT W HHY <d §U W’ @12V |

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g8 AT B Sl B fb 1 dar 2 & R affexor (Frfd el ar faRarsl a1 de
fAeaR SR & ufiaqd) & fARre sMwaansil & A 4 ®od fF § = 99 9
it f3am SUem ok ¥ YR 9 3frar 10 & el 2ol & Heay # faltre Suafert &
Hag ¥ Sfifec faar S 1—2 sferar 9—10 faRal 81l ® 3 S siifery QU I &1
STXd ¢ | WiRked o YaT= dRd gy Ufdded Ud gAfdalied gmfanRal o fef sifdrerd

BT SRR S q81 H&AT H god= H BRI TNl &1 ol H§ SR =912y |

It is expected that any grading of 1 or 2 (against work output or attributes or overall
grade) would be adequately justified in the pen-picture by way of specific failures
and similar, any grade of 9 or 10 would be justified with respect to specific
accomplishments, Grade of 1-2 or 9-10 are expected to be rare occurrences and
hence the need to justify them. In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a larger population of his/her
peers that may be currently working under them.

QOUI0T03TRO T 8 ¥ 10 & I I AR "Icepee” fordm ST ToIT =hRoT / Uil &
1T 3iId Ui b1 O &R & forq Urwdies 9 feam See |

APARs graded between 8 and 10 will be rated as "outstanding" and will be given a
score of 9 for the purpose of calculation average scores for
empanelment/promotion/FCS.

TOYI0T03IRO T 6 TAT 8 W BICT @ g T il "qga e’ fofdr ST doI UT<iid
7 f&ar SR |

APARs graded between 6 and short of 8 will be rated as "Very Good" and will be
given a score of 7.

QOUI0T0TRO BT 4 AT 6 ¥ BICT & 419 &I dHTxor "agd resr” fofar SIQ e ur<iis
7 T s |

APARS graded between 4 and short of 6 will be rated as "Good" and will be given
as score of 5.

TOWI0TOIMRO BT 4 | THH IfTHvoT "o foram SR |

APARs graded below 4 will be given a score of 'Zero"



Annexure -I1

Time schedule for preparation/completion of APAR

(Reporting year-Financial Year)

S1.No.

Activity

Date of by which to
completed

Distribution of blank APAR forms to all
concerned (i.e to Officer to be reported upon
where self-appraisal has to be given and to
Reporting Officers where self-appraisal is not to
be given)

31st March
(This may be completed
even a week earlier)

Submission of self-appraisal to Reporting Officer
by Officer to be reported upon (where
applicable)

30th April

Submission of report by Reporting Officer to
Reviewing Officer

31st May

Report to be completed by Reviewing Officer
and to be sent to Administration or CR Section
/Cell or accepting authority, wherever
provided.

30th June

Appraisal by accepting authority, wherever
provided

31st July

(a) Disclosure to be Officer reported upon where
there is no accepting authority

(b) Disclosure to the Officer reported upon
where there is accepting authority

15th July

15th August

Receipt of representation, if any, on APAR

15 days from the date
receipt of communication

Forwarding of representation to the competent
authority
(a) Where there is no accepting authority for
APAR
(b) Where there is accepting authority for
APAR

15th August

15th September

Disposal of representation by the competent
authority

Within one month from
the date of receipt of
representation

10.

Communication of the decision of the competent
authority on the representation by the APAR
Cell

15th October

11.

End of entire APAR process, after which the
APAR will be finally taken on record

31st October




Annexure - II1

IR, 99 UG STAd] URacd AFad & dgiiTeh

ERRINEICE RCIREES
Annual Work Report

For

Scientist of the Ministry of Environment, Forest and
Climate Change

(For FCS Promotions)

(Scientist ‘B’ to Scientist “F’)

1. SIYBRT BT AH

INAME Of SCIEINIEISE: v vttt e,

2. AT 9y / 3mafy &1 ufcded

Report for the year/period ending : ...

GGIaRUT, 997 U4 Serarg uRgc dATer



Ministry of Environment, Forest and Climate Change

'L
Form

TIATERYT, g9 TG Siefaryg uRec H3ed © el & (ol gedTe ufada
Annual Work Report of Scientists of the Ministry of Environment & Forests

aiftq a% / 3rafdy o1 ufeded
Report for the year/period ending ...

Jafeds AR
PERSONAL DATA

HAT — 1
Part -1

(HATT / TITT / BRIT & Hefed URII=ieh I g1 ¥R S @ g )
To be filled by the Administrative Section concerned of the Ministry/ Department/ Office
y ry/ep

1. deiTf~es bl T8
Name of Scientist..............ocoooviiiiiiiii
2. 5 & arg (e /ATE /a9) (zreal #)
Date of Birth(DD/MM/YYYY):........... [ /... (In words)............
3. gaare 2ol H AR gfad @ arig IESIED Syofy
Date of continuous appointment Date............... Grade.....
4. 9 TS TUT 99 R YT @1 ang ug IESIED
Present post and date of appointment thereto Post............. Date.........

5. 99 § B W Uy o1 3@l (gedd
gf¥tegor onfe wR) Ife Saa ARHRT 7 ufderor
forar & a1 S@T faaRor < |

Period of absence from duty (on training
leave Etc.) during the year, If he has under
gone Training, specify.



Annual Work Report

Part A

SELF ASSESSMENT BY THE OFFICER REPORTED UPON

. Name

. Designation

. Area of S&T Function

. Brief Description of S&T Work Function:

. S&T output indicators for assessment and measurement of work function (as
appropriate to the officer)

. Enumeration of major outputs from S&T Function:

. Innovation content of work done (about 100 words)

. Major impact reported during the financial year (if any) for work done during
previous years

. Scientific and technological methodologies used in the work function



10. Suggestions (if any) for work functions based on new or emerging scientific
principles

11. New technologies if any introduced by the officer in work plain/ functions

12. Any other highlight of special S&T content in the work

13. One page summary of the scientific and technical elements in the work done during
the financial.



14. Certified S&T outputs as per the selected indicators (as annexed Annexure-I)

Signature of the officer reported upon:



1.

Part - B
(TO BE FILLED BY REPORTING AUTHORITY)

Accuracy of the S& T work report

a. Generally accurate

b. Modifications needed (please specify)

Scientific merit of the work done

(1-10%) (10-33%) (33-50% (50-75%) (Bottom 25%)

Short summary of the innovative content of the work done

General assessment of the scientific work report (in brief)

Final grading

(1-10%) (10-33%) (33-50%) (50-75%) Bottom 25%)

Signature of the Reporting Officer



0

*

Part - C

EXTERNAL PEER GROUP REVIEW REPORT

Grading off the S & T content of work reported:

Specific Innovation elements recognized

a)

Relative Assessment of the work reported vis-vis Peers in the area

(Top 10%) (10-33%) (33-50%) (50-75%) (Bottom 25%)

Assessment of the work done during the residency period

Specific highlights of the S& T content of the work done

Overall grading of the S& T work report for the residency period

(Top 10%) (10-33%) (33-50%) (50-75%) (Bottom 25%)

Signatures of the Members of the Peer Group:

ANNEXUE-I



(To Annual Work Report)

1. Lectures delivered in universities/seminars/ industry meets

a) Enrolled

b) Invited

2. Books edited or written

3. Research publications

4. State- of -the art reports prepared on the subject handled or otherwise

5. Annual reports prepared

6. Internal reports generated

7.New S&T areas/ gaps identified for enlarging the scope of the existing schemes

8. New S&T identified and nurtured and S&T inputs added to ongoing schemes

9. Data bases prepared for scientific handling of the projects

10. Scientific and evidence-based initiatives taken to enlarge the infrastructure base of
research and development across the country

13. Technology intelligence / assessment report prepared for S&T

14. S&T inputs provided to inter-ministerial discussions in various committees

15. Number of projects scientifically evaluated for closure during the year



16. Networked programmes initiated (please give numbers and salient features of your
contribution)
a. Between lab to lab

b. Lab and industry
c. Bilateral
d. Multilateral

17. Policies/ Bills prepared during the year

18. Awards/ membership of institutions/ academies

19. Others (please specity)

R T



Annexure-IV

Time schedule for preparation/completion of AWRs

(Reporting year-Financial Year)

S.No. | Activity Date of by which to completed
1. | Distribution of blank AWR forms to all | 31st March
concerned (This may be completed even a week
earlier)
2. | Completion of Part A by the scientists | 30th April
concerned and  submission  to
Reporting Officer
3. | Completion of Part B by the Reporting | 31st May
Officer and submission to Recruitment
section/ Administration
4. | Completion of Part C of Level I| At the time of consideration for FCS

Screening Committee

promotions




