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ᮓय अनुभाग 
वन अनुसंधान सं᭭थान 
(भारतीय वािनकᳱ अनुसंधान एव ंिशᭃा पᳯरषद) 
देहरादनू-२४८००६, उᱫराख᭛ड 

GSTIN 05AAAAI1708G2Z6  
PAN NO. AAAAI1708G                               

Purchase Section 
Forest Research Institute, 
(Indian Council of Forestry Research and Education) 
Dehradun-248006, UTTARAKHAND  
Phone: 0135-2224205  
http://fri.icfre.gov.in/tender/ 
Email: po_fri@icfre.org                                                         

 

Notice Inviting Tender (E-Procurement mode) 
िनिवदा द᭭तावजे /Tender Document 

 
Ref. No.12-3/2006/PLO (2022) ; TENDER ID: 2026_ICFRE_895140_1  
 

 
Online bids under two bid systems (Technical and Commercial) are invited at Gem-CPP Portal 

(https://eprocure.gov.in/eprocure/app) from approved and eligible leading advertising agencies INS accredited based 
at or having their local office at Dehradun as per DAVP rates or any other offer for “Publication of advertisement of FRI” 
Dehradun in local dailies; regional and national newspapers. Manual bids shall not be accepted. Bid/Tender documents 
may be downloaded from FRI web site: http”//fri.icfre.gov.in/tender/ and Gem-CPPP site 
https://eprocure.gov.in/eprocure/app 
 

S. No. Name of item EMD (Rs.) Tender Fee (Rs.) 

1. Publication of advertisement of FRI 15,000/- NIL 

Technical Clarifications Dr. Tara Chand Publicity & Liaison Officer,   
FRI Dehradun 

Ph: 0135-222-4315, 
Email: tarachand@icfre.org  
 Sh G.S.Bisht Assistant Chief Technical Officer, 

Publicity & Liaison Office 
Ph: 0135-222-4266, 
 

 Purchase Office,  
Forest Research Institute, Dehradun 

Ph: 0135-222-4205, 
Email:  po_fri@icfre.org 
 Critical Date Sheet 

S. No. Particulars Date Time Location 
1.  Published Date 22.01.2026 11:00AM FRI Website:  http://fri.icfre.gov.in/tender/ 

and Gem-CPP portal: 
https://eprocure.gov.in/eprocure/app  

2.  Bid Document Download Start Date 22.01.2026 11:30AM At  Gem-CPP Portal as above  
3.  Seek Clarifications Start Date 23.01.2026 10:00AM Through Phone/Email as mentioned above 
4.  Bid Submission Start Date 23.01.2026 10:00AM At  Gem-CPP Portal as above 
5.  Seek Clarification End Date 11.02.2026 05:00PM Through Phone/Email as mentioned above  
6.  Bid Submission End Date 12.02.2026 11:00AM At  Gem-CPP Portal as above 
7.  Bid Opening Date 13.02.2026 11:00AM Gem-CPP portal / At Purchase  Section, FRI Main 

Building 
 
 
 
                                                      Sd/-     

     Purchase Officer 
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ᮓय अनुभाग 
वन अनुसंधान सं᭭थान 
)भारतीय वािनकᳱ अनुसंधान एव ंिशᭃा पᳯरषद( 
देहरादनू-२४८००६, उᱫराख᭛ड 

GSTIN 05AAAAI1708G2Z6  
PAN NO. AAAAI1708G                               

Purchase Section 
Forest Research Institute, 
(Indian Council of Forestry Research and Education) 
Dehradun-248006, UTTARAKHAND  
Phone: 0135-2224205  
http://fri.icfre.gov.in/tender/ 
Email: po_fri@icfre.org                                                         

 

 
BIDDING DOCUMENT  

 
Ref. No.12-3/2006/PLO (2022)  ; TENDER ID: 2026_ICFRE_895140_1  
 

 
Online e-tenders are invited from the reputed firms for the “Publication of advertisement of 
FRI, Dehradun in local dailies, regional and national newspaper” for Publicity and Liaison 
Office of this Institute:-     

 
Item 
No. 

Name of Work/Job  

1. For Offer Price: Publication of advertisement of FRI, Dehradun in local dailies, 
regional and national newspapers. 

 
                
The details of the above items and other Terms and Conditions, etc. are available in the Tender 
Documents. The tender documents forms and specifications are available at web site 
http://fri.icfre.gov.in/tender/ and Gem-CPPP site https://eprocure.gov.in/eprocure/app   

                                                                                               

                                                                     
                 PURCHASE OFFICER   
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Annexure-1 

Check List 

Item 
No 

Qualifying documents Yes/No Page 
No. 

1.  EMD for Rs. 15,000/- in shape of FDR /EXEMPTION certificate    
2.  Signed and scanned copy of PAN card   
3.  Signed and scanned copy of TENDER   ACCEPTANCE   LETTER as per tender 

document. (Annexure-III) 
  

4.  Signed and Scanned copy of GST certificate as applicable.   
5.  Signed and Scanned copy of AUDITED BALANCE SHEET of last three years.   
6.  Signed and Scanned copy of self certification by the firm that it has NEVER BEEN 

BLACK-LISTED/DEBARRED/BANNED by any Govt. Department/ Public sector 
must be attached along with the Bid, failing which the Bid shall be rejected. 

  

7.  Agency Structure/constitution (whether partnerships firm/sole proprietor/a limited company 
etc.) 

  

8.  Details of their accreditation with INS/DAVP & Prasar Bharti along with the date of 
each accreditation (Full Accreditation) and whether it is current. 

  

9.  Scanned and signed copy of Brief Profile of the Advertising Agency and experience 
in the advertising field. (At least 3 years of experience) and servicing at least any 
Govt. clients in the relevant field, which shall be substantiated by documentary 
evidence.    

  

10.  Scanned and signed copy of The proof of average turnover of the agency should not be less 
than Rs. 10 lakhs p.a. in last 03 years in respective field. 

  

11.  Scanned and signed copy of Profile of its managerial team handling publicity work, their 
qualifications and experience. 

  

12.  Scanned and signed copy of users’ list and supportive documents from the users for the 
satisfactory performance which shows ATLEAST THREE YEARS EXPERIENCE of 
the firm in this fields. 

  

13.  Scanned and signed copy of TENDER DOCUMENT   
 
 

Cover – 2 (Financial Bid) 
(Following EXCEL document to be uploaded with BID on Gem-CPP portal) 

 

Note 1: - Above documents (Item No. 1 to 13) are mandatory requirements, if a bidder fails to submit these 
documents, bid shall be summarily rejected & no further correspondence in this regard will be 
entertained. 

 
Note 2: - Checklist as per above Annexure-I, must be filled along with page numbers of tender document. 

Above checklist (Annexure-1) must be kept in the front part (first page) of Technical bid document. 
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Instructions for Online Bid Submission 

This tender document has been published on the Gem-Central Public Procurement Portal 
(URL:https://eprocure.gov.in/eprocure/app) & Institute website http://fri.icfre.gov.in/tender/. The bidders are 
required to submit soft copies of their bids electronically on the Gem-CPP Portal, using valid Digital Signature 
Certificates. The instructions given below are meant to assist the bidders in registering on the Gem-CPP Portal, prepare 
their bids in accordance with the requirements and submitting their bids online on the Gem-CPP Portal.   

More information useful for submitting online bids on the Gem-CPP Portal may be obtained at:  
https://eprocure.gov.in/eprocure/app.  
 
REGISTRATION   
 

1. Bidders are required to enroll on the e-Procurement module of the Gem-Central Public Procurement Portal 
(URL:http://eprocure.gov.in/eprocure/app) by clicking on the link “Click here to Enroll”. Enrolment on the 
CPP Portal is free of charge. 

2. As part of the enrolment process, the bidders will be required to choose a unique username and assign a 
password for their accounts.   

3. Bidders are advised to register their valid email address and mobile numbers as part of the registration 
process. These would be used for any communication from the Gem-CPP Portal.   

4. Upon enrolment, the bidders will be required to register their valid Digital Signature Certificate (Class II or 
Class III Certificates with signing key usage) issued by any Certifying Authority recognized by CCA India (e.g. 
Sify / TCS / nCode / eMudhra etc.), with their profile.   

5. Only one valid DSC should be registered by a bidder. Please note that the bidders are responsible to ensure 
that they do not lend their DSCs to others which may lead to misuse.   

6. Bidder then logs in to the site through the secured log-in by entering their user ID / password and the 
password of the DSC / eToken.  

7. The Gem-CPP Portal also has user manual with detailed guidelines on enrollment and participation in the 
online bidding process. Any queries related to process of online bids or queries related to Gem-CPP Portal 
may be directed to the 24x7 Gem-CPP Portal Helpdesk.  
The Institute will not be responsible for any type of technical issue regarding uploading of Tender on 
website.   

 
SEARCHING FOR TENDER DOCUMENTS    

1. There are various search options built in the Gem-CPP Portal, to facilitate bidders to search active tenders by 
several parameters. These parameters could include Tender ID, organization name, location, date, value, etc. 
There is also an option of advanced search for tenders, wherein the bidders may combine a number of search 
parameters such as organization name, form of contract, location, date, other keywords etc. to search for a 
tender published on the Gem-CPP Portal. 

2. Once the bidders have selected the tenders they are interested in, they may download the required 
documents / tender schedules. These tenders can be moved to the respective ‘My Tenders’ folder. This would 
enable the Gem-CPP Portal to intimate the bidders through SMS / e-mail in case there is any corrigendum 
issued to the tender document.  

3. The bidder should make a note of the unique Tender ID assigned to each tender, in case they want to obtain 
any clarification / help from the Helpdesk.   

  

PREPARATION OF BIDS   

1. Bidder should take into account any corrigendum/clarifications published on the tender document before 
submitting their bids. 

2. Please go through the tender advertisement and the tender document carefully to understand the documents 
required to be submitted/uploaded as part of the bid. Please note the number of covers in which the bid 
documents have to be submitted, the number of documents - including the names and content of each of the 
document that need to be submitted/uploaded. Any deviations from these may lead to rejection of the bid. 

3. Bidder, in advance, should get ready the bid documents to be submitted/uploaded as indicated in the tender 
document / schedule and generally, they can be in PDF / XLS formats. Bid documents may be scanned with 
100 dpi with black and white option. 

4. To avoid the time and effort required in uploading the same set of standard documents which are required to 
be submitted/uploaded as a part of every bid, a provision of uploading such standard documents (e.g. PAN 
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card copy, annual reports, auditor certificates etc.) has been provided to the bidders. Bidders can use “My 
Space” area available to them to upload such documents. These documents may be directly 
submitted/uploaded from the “My Space” area while submitting a bid, and need not be uploaded again and 
again. This will lead to a reduction in the time required for bid submission process.   

SUBMISSION OF BIDS   

1. Bidder should log into the site well in advance for bid submission so that he/she upload the bid in time i.e. on 
or before the bid submission time. Bidder will be responsible for any delay due to other issues. 

2. The bidder has to digitally sign and upload the required bid documents one by one as indicated in the tender 
document. 

3. Bidder should submit the Tender Fee/ EMD as specified in the tender. The hard copy should be 
posted/couriered given in person to the Tender Inviting Authority, within bid submission due date and time as 
indicated in the tender. Scanned copy of the same should be uploaded as part of the offer. The bidder has to 
select the payment option as offline to pay the Tender FEE/ EMD as applicable and enter details of the same. 

4. Financial Bids can be submitted/uploaded in BOQ_XXXX.xls format (as given in the portal), the rates offered 
should be entered in the allotted space only and uploaded after filling the relevant columns. The Priced-
bid/BOQ template shall not be modified / replaced by the bidder; else the bid submitted/uploaded is liable to 
be rejected for the tender. 

5. The uploaded tender documents become readable only after the tender opening by the authorized bid 
openers. 

6. Upon the successful and timely submission of bids, the portal will give a successful bid submission message & 
a bid summary will be displayed with the bid no. and the date & time of submission of the bid with all other 
relevant details. 

7. Kindly add scanned PDF of all relevant documents in a single PDF file of compliance sheet.   
  

.  

Submission of Bids 
  Cover 1. Technical Bid 
 
Following documents are to be furnished by the Tender/Bidder along with Technical Bid as per the 
tender document: 
 

A) Qualifying documents: 
 EMD for Rs. 15,000/- in shape of FDR /EXEMPTION certificate  
 Signed and scanned copy of PAN card 

 Signed and scanned copy of TENDER ACCEPTANCE LETTER as per tender document. 

 Signed and scanned copy of GST certificate as applicable 

 Signed and scanned copy of AUDITED BALANCE SHEET of last three years. 
 Signed and scanned copy of self certification by the firm that it has NEVER BEEN BLACK-

LISTED/DEBARRED/BANNED by any Govt. Department/ Public sector must be attached along with the 
Bid, failing which the Bid shall be rejected. Agency Structure/constitution (whether partnerships firm/sole 
proprietor/a limited company etc.) 

 Agency Structure/constitution (whether partnerships firm/sole proprietor/a limited company etc.) 
 Details of their accreditation with INS/DAVP & Prasar Bharti along with the date of each accreditation (Full 

Accreditation) and whether it is current. 

 Scanned and signed copy of Brief Profile of the Advertising Agency and experience in the advertising field. 
(At least 3  years of experience) and servicing at least any Govt. clients in the relevant field, which shall be 
substantiated by documentary evidence.    

 Scanned and signed copy of The proof of average Turnover of the agency should not be less than Rs. 10 lakhs p.a. 
in last 

 Scanned and signed copy of Profile of its managerial team handling publicity work, their qualifications and 
experience. 

 Scanned and signed copy of users’ list and supportive documents from the users for the satisfactory 
performance which shows ATLEAST THREE YEARS EXPERIENCE of the firm in this fields. 

 Scanned and signed copy of TENDER DOCUMENT 
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A two-stage procedure will be adopted in evaluating the proposals. 
 
(i) Technical Evaluation:  
 
 The additional terms & condition/guidelines given in the notification No.2-1/2016-IFD dated 10th July 2017 will 

also be consider during the evaluation of tender at the different stage. 
 
(a) Evaluation of Qualifying Documents: Tenders shall be scrutinized and evaluated by the Technical Committee or a 

Committee constituted by competent authority with reference to parameters prescribed in the Bid document. 
First of all, the qualifying documents of the bid will be checked and in absence of any of qualifying documents, the 
bid will be rejected.  

(b) Evaluation of Technical Specification: Thereafter, the qualified bids shall be undergone for technical evaluation on 
the basis of the technical/ scientific specifications. The evaluation committee appointed by the competent 
authority will carry out its evaluation on the basis of technical documents submitted/uploaded by the firm. 

(ii) Financial evaluation:  Financial bids of only technically qualified bidders shall be opened online for further scrutiny 
and evaluation on a date notified. 

 
The purchaser shall evaluate the technically qualified financial bids for deciding highest offer price bidder (H1) on the 
basis of ultimate landing cost.  
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Cover 2. Financial /Price Bid 
Hard copies of financial and technical bid should not be submitted physically to the Purchase Section FRI Dehradun. The 
financial proposal must be submitted / uploaded in the Schedule of price bid in the form of BoQ_1.xls for offer price on 
DAVP rates. The Price bid undertaking and Schedule of price bid in the form of BoQ_1.xls must be filled as per format 
given in Price Bid Schedule. 
 
 

Price Schedule 

(a) Price bid undertaking: The format of Price bid undertaking as given under: 

From: (Full name and address of the Bidder) 
 

To, 
The Director 
FRI, Dehradun  
 
Dear Sir/Madam, 
 

I submit the price Bid for --------------------------------------------- and related activities as envisaged in the 
Bid document. 

I have thoroughly examined and understood all the terms and conditions as conditions as contained in 
the Bid document, and agree to abide by them. 

I offer to work supply the quoted item at the rates as indicated in the price Bid, Annexure IV inclusive 
of all applicable taxes except Service Tax. 
         

Yours Faithfully, 
 Signature of authorized Representative 

 

(b) Schedule of price bid in the form of BoQ_1.xls  

The prices should be quoted only in BoQ_1.xls available in the Gem-cpp portal. 

The below mentioned Financial Proposal/Commercial bid format is provided as BoQ_1.xls along with this bid document 
at https://eprocure.gov.in/epublish/app. Bidders are advised to download at this BoQ_1.xls as it is and quote their offer 
on DAVP rates  in the permitted column and upload the same in the commercial bid. Bidder shall not tamper/modify 
downloaded price bid template in any manner. In case if the same is found to be tempered/modified in any manner, 
tender will be completely rejected and EMD would be forfeited and bidder is liable to be banned from doing business 
with Forest Research Institute. 
 

1. The offer, taxes, charges, etc. should be quoted as per BoQ.  
2. All taxes, fees, levies, etc. and any revision in the statutory taxes/fees, etc will be the responsibility of the Bidder. 
3. In case of any discrepancy/difference in the amounts indicated in figures and words the amount in words will 

prevail and will be considered. 
4. The quoted rates shall remain firm throughout the tenure of the contract and no revision is permissible for any 

reason. 
 
 
 
 

Authorized Signatory 
(Signature of the Authorized Person) 

 
 
 
 
 



- 9 -  

 
CHAPTER-1: INSTRUCTION TO BIDDERS 

1.1 All the pages of bid being submitted/uploaded must be signed and sequentially numbered by 
the bidder irrespective of nature of content of the documents.  

1.2 Checklist as per Annexure-I, must be filled along with page numbers of tender document 
failing which bid is liable to be rejected and no further correspondence in this regard will be 
entertained.  

1.3 Duly filled Annexure-1 must be placed in the front part of tender document. 
 

1.4 बोली का जमा ᳰकया जाना  /Submission of Bids:  
(i) The bids should be submitted/uploaded ONLINE in two parts: 

 
(a) The Technical Bid (Documents as per CHECK LIST Annexure – I  and others documents as per the 

requirement mentioned in the tender document) 
(b) The Financial Bid (Online at Gem-CPP Portal in BoQ _XXXX.xls format)  

(ii) The bids should be printed on official pad preferably with GST Number of the firm. 
(iii) The bid should bear full details and where possible may be duly supported with catalogues, pamphlets, 

literature, samples of the item/items as the case may be for comparing the quality and rates of the item(s). 
(iv) Bid received after the closing date and time shall not be considered. 
(v) The bids / rates / tenders should remain valid for a minimum period of 90 days from the date of opening. 
(vi) There should not be any over-writing or cutting on rates quoted.  However, all cutting/corrections must be 

duly authenticated else the offer will be rejected. 
(vii) The rates shall not be subject to escalation of any nature. 
(viii) The rates quoted should be applicable to educational institutions and any cost advantage received in lieu 

thereof should be passed on the Institution. 
(ix) While quoting, the firm shall give an undertaking regarding Tender Acceptance Letter as per Annexure-III. 
(x) The quotations should be given for the items in the same order & specification as in the enquiry letter/tender 

document. 
(xi) Agreements/Purchase order/Completion certificates if any for similar works in other institutes, the details of 

such Work/supplies for the preceding three years should be given together with the prices eventually or 
finally paid. 

(xii) Duly filled checklist as per Annexure-I should be submitted/uploaded along with tender. 
 
 

1.5 िनिवदा श᭨ुक /Tender Fee एव/ंand अिᮕम धन रािश  /Earnest Money Deposit (EMD)/PBG 
The Technical Bid should accompany an EMD in the form of FDR only of the value mentioned at the first page of 
this tender document only for the work/job bidding by the bidder as the case may be, issued from any of the 
Commercial Banks of India drawn in favour of “Director, Forest Research Institute, Dehradun” valid 90 days beyond 
the validity period of bid. The Bidder have to fill up EMD details online as per work/job items and send the hard 
copy of FDR to the Purchase Section FRI, on or before the Bid Opening date and time as mentioned in Critical date 
sheet.  
The qualification in Technical bid will be subject to the receipt and acceptance of EMD within schedule date and 
time as mentioned in the NIT. FRI Dehradun shall not be responsible for any delay in receipt of EMD. In case the 
EMD is not received within the aforesaid period, the bid will be outrightly rejected. Original EMD should be 
submitted in a Separate Sealed Cover super-scribed as EMD for Tender no. & Item Name and the same to be 
addressed to: Purchase Section, FRI Dehradun-248006.No interest shall be claimed by the bidder on the EMD.  
The Earnest Money to be forfeited, if wrong information is given in the tender to influence the tender cost or if 
bidder wants to withdraw his bid without any reliable reason.  
The earnest money shall be refunded to all the unsuccessful firms, without any interest after finalization of the 
contract. 
EMD shall be refunded to the successful firm on receipt of PBG/Security Deposit however Earnest Money may also 
be forfeited if after the award of the contract firm fail to execute the contract. No interest is payable on the EMD 
to either the successful firms or the unsuccessful firms. 
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The successful bidder has to submit a security/Performance Bank Guarantee (PBG) of Rs. 15,000/- issued from any 
of the Commercial Banks of India in the form of FDR (Fixed Deposit Receipt) drawn in favour of “Director, Forest 
Research Institute, Dehradun” valid 14  months from the date of contract. 
Exemption:-  
Exemption on submission of EMD will be given against valid MSME/NSIC/KVIC certificate under valid category and 
within the validating period of the certificate. 
Exemption on submission of EMD will be given against valid MSME/NSIC/KVIC/Recognition certificate from 
Department for Promotion of Industry & Internal Trade [DPIIT] under valid category and within the validating period 
of the certificate. 
 

1.6 बोिलयᲂ का खोला जाना / Opening of Bids: 
 The Technical Bids will be opened online at Gem-CPP Portal (https://eprocure.gov.in/eprocure/app)-Please 

refer Critical Date Sheet. 
 

1) The Financial bids of only the Technically Qualified bidders will be opened. The date and time for opening the 
Financial Bid will be communicated to the respective firm later by the system (Gem-CPP Portal 
(https://eprocure.gov.in/eprocure/app)) 

2) If there are any discrepancies in price schedule and tender document please refer to the BOQ in the Gem-
Central Public Procurement Portal, the BOQ item/words/conditions mentioned in BOQ prevails 

3) Representatives of the firm(s) may be present at the time of opening the financial bids if they so desire. 
 

CHAPTER-2: CONDITIONS OF CONTRACT 
 

2.1  बोली अ᭭वीकृती के िलए मानदंड /Criteria for bid rejection: 
(i) If not received on or before due date and time. 
(ii) If the pages of Tender Document are not sequentially numbered and signed. 
(iii) If documents as per Annexure-I are not attached.   
(iv) If technical bid found without the required undertaking regarding Tender Acceptance Letter (Annexure-III). 
(v) If it found at a later date that any information given in the bids is incorrect/false then the bid is liable to be 

disqualified/rejected. 
(vi) Canvassing in any form will result in disqualification. 
(vii) If “extra, as actual” etc. are mentioned against any of the price components in the bid, then the bid will be 

rejected. 
(viii) If it is found that a bidder has submitted two/multiple bids for the same item/work/job, both/all the bids 

will be out rightly rejected. 
(ix) If the firm quotes ‘NIL’ charges/ consideration, the bid shall be treated as unresponsive and will not be 

considered. 
 

2.2 म᭟य᭭थता/Arbitration: 
In the event of any difference or dispute arising out this work, all effort shall be made by both the parties to settle 
the same amicably. Failing an amicable settlement, the dispute shall be finally settled through arbitration 
conducted under the Arbitration and Conciliation Act 1996, by arbitrators appointed in accordance with the said 
Act. The arbitration shall give reasoned and speaking award. All disputes are subject to Dehradun jurisdiction only. 

 

2.3  स᭜यिन᳧ा सिंहता /Code of Integrity   
False declarations will be in breach of the Code of Integrity  under Rule 175(1)(i)(h) of the General Financial Rules 
for which a bidder or its successors can be debarred for upto 2 years as per rule 151 (iii) of the General Financial 
Rules along-with such other actions as may be permissible under law. 
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CHAPTER-3: SCHEDULES OF REQUIREMENTS 

3.1 ᳯट᭡पणी / Note: 
(i) Technical Bid in form of Annexure-I, II, III, and IV (blank signed price bid) has to be uploaded on Gem-CPP 

portal. Financial Bid in form of Excel file BoQ_XXXX.xls has to be uploaded on Gem-CPP portal. 
(ii) It may also be noted that the tender bids received after the stipulated date & time or found incomplete and 

tender bids containing false/incorrect information shall be summarily rejected. The Institute shall not 
entertain any communication in this regard, whatsoever. 

(iii) The firm is required to give its Bank Account details with IFSC for the purpose of making e-payment. 
(iv) The Forest Research Institute (FRI) Dehradun reserves the right to reject any bid/quotation wholly or partly 

without assigning any reason. 
(v) The quantity shown against the item is approximate and may vary as per demand of the Institute at the 

time placing order.  
(vi) The decision of the Institute in all matters relating to eligibility, acceptance, rejection of the bid will be final 

and binding on the applicants. 
(vii) Forest Research Institute (FRI) Dehradun discourages High Sea Sale Purchase. All tenders with High Sea Sale 

will be rejected. 
(viii) The firms should clearly mention (in the financial bid) the Harmonized  System of  Classification (HS code) 

defined by the Central Custom and  Excise Board (Govt. of India) for the item (s) involving import. 
(ix) If the due date happens to be a holiday, then the TENDER FEE and EMD will be accepted till 3.00 PM on next 

working day followed by the holiday. 
(x) If an agent submits bid on behalf of the Principal/OEM, the same agent can not submit a bid on behalf of 

another Principal/OEM in the same tender for the same item/product. 
(xi) The quantity shown in the tender can be increased or decreased to any extent depending upon the actual 

requirement. Any corrigendum/addendum/errata in respect of the Tender Notice/ Enquiry letter shall be 
made available at our Institute website http://fri.icfre.gov.in/tender/. Hence prospective bidders are 
advised to visit the Institute website regularly.     

(xii) Any corrigendum/addendum/errata in respect of the Tender Notice/ Enquiry letter shall be made available 
Gem-CPP Portal (https://eprocure.gov.in/eprocure/app) and http://fri.icfre.gov.in/tender/. Hence 
prospective bidders are advised to visit the Gem-CPP Portal (https://eprocure.gov.in/eprocure/app) and 
http://fri.icfre.gov.in/tender/. regularly. 

(xiii) Bidders shall be responsible for the correctness of the information provided in the enquiry letter/tender 
document. If it is found at a later date that any information given in the bid is incorrect/false then the bid is 
liable to be disqualified/rejected. 

(xiv) Bidders shall be responsible for the correctness of the information provided in the enquiry letter/tender 
document. If it is found at a later date that any information given in the bid is incorrect/false then the bid is 
liable to be disqualified/rejected. 

(xv) Institute will not be responsible for non-receipt of bid(s) within the stipulated date due to any postal delay 
or delay for any other reason in transit. 

(xvi) Before submission of bids, bidders should read the complete enquiry letter/tender document carefully and 
ensure that the bidders fulfill the eligibility criteria. 

(xvii) In case calculation mistakes are found in the financial bid, then calculation shall be made by the Institute on 
the basis of rate per unit quoted by the bidders will be processed further. 

(xviii) The Institute reserves the right to rectify any discrepancy of this advertisement, if found later on. In case of 
any inadvertent mistake in the process which may be detected at any stage even after the issue of purchase 
order, the Institute reserves the right to modify/withdraw/cancel any communication made to the bidder. 

(xix) In Item Wise BoQ_XXXX.xls sheet, In column M, leave blank for the item/service not provided/quoted by 
you. If quoted 0 then it will be considered that the item/service will be provided free of cost. 

(xx) If there are any discrepancies in price schedule and tender document please refer to the BOQ in the Gem-
Central Public Procurement Portal, the BOQ item/words/conditions mentioned in BOQ prevails. 
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Application Format for Empanelment of advertising Agency 
(To be filled by the advertising agency) 

 
1.  Advertising Agency : 

  Constitution 

  Agency profile 

  Name of Director/In charge : 

  Name (s) of contact person (s) : 

2.   Year of Establishment : 

3. INS Accreditation for the last three years : 

  (Applicable for advertising agencies) 

4. Status of Accreditation/registration  

5. Empanelment status with DAVP/ : 

  any Central/State Govt. Department for last 3    years 

(Applicable to all agencies as per their stations) 

6. Head Office 

  Address : 

  Fax No. : 

  Telephone Nos. : 

  E-mail : 

  Website : 

7.  Detail of Branch (es) 

  Telephone Nos. 

  Fax No. 

         (Separate list may be enclosed in case the space is not sufficient) 

8. Agencies to specify the details of their full fledged Branch offices in Uttarakhand (Please enclose copies of    the 

supporting documents) 

9. Please mention your Permanent Account Number/GST Registration etc. 

10. Please mention your Advertising Campaigns handled & corporate Strength, presentation, creativity, clientele 

profile, previous experience including work done. 

11. Annual Turnover of last 3 years for IEC/BCC activities (Please see the category wise eligibility criteria) 

 

 

Category 

 

 

Media Activity 

Annual Turnover 

(To be filled up by the advertising/media agency as per their expertise) 

Fy 2022-23 Fy 2023-24 Fy 2024-25 
A Print /Advertising 

Production 
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12. Please mention whether you are an Uttarakhand based agency by origin. If yes, give detail of your Head 

Office with supporting documents. 

13. Are  you  on  the  panel  of  any  department  under  central  Govt/state Govt/PSUs? 

(If yes, give details with supporting documents): 

14. Have you ever undertaken any assignments with the Forest Research Institute, Dehradun (If yes, give details with 

supporting documents) 

15. Give the details of advertisement produced by you. 

16. Indicate the field (s) of specialization of your agency. 

17.  Give details of appreciation/award (s) received. 

18. Give certificate showing that the advertising agency/firm is not blacklisted by INS/Parshar Bharti/DAVP or any 

other organization. 

19. Give any other information you may like to give. 

20. Declaration: I hereby declare that the details furnished above are true and correct to the best of my knowledge 

and belief and I undertake to inform the authorities of any changes therein, immediately. In case any of the 

above information is found to be false or untrue or misleading or misrepresenting, I am aware that I may be held 

liable for it and the authority may undertake suitable action for the same. 

 

Date:    

 

Place:     

Signature 
 
 
Applicant’s Full Name  
Seal  
Phone  

Note: 

1. Documentary proofs (wherever applicable) in the form of photocopies are to be enclosed. 

2. The application form Uploaded/submitted without documentary proofs will not be entertained. 

3. All disputes (if any) subject to Dehradun jurisdiction only. 
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TERMS & CONDITIONS: 

1. Agency  will  be  empanelled   for  one year  however  this  period  can  be  extended  at  the discretion of the 
Dep’t.  There shall be an option to renew the empanelment for a further period of 02 years based on 
satisfactory performance and with the existing Terms and conditions. 

2. The Dep’t will have the right to drop any agency form the empanelled list without assigning any reason 
whatsoever.   Dep’t  also  reserves  the  right  to  modify  the  term  and  conditions  for empanelled agencies. 

3. The empanelled   advertising   agency is expected to maintain high level of professional   ethics and   will   not   
act   in   any   manner,   which   is   detrimental   to   Dep’t’s   interest. Agency will maintain confidentiality on 
matters disclosed till proper instruction is issued for publication. DEP’T reserves the right to impose penalty in 
case of any violation of the above. 

4. The agency should be able to execute all kinds of media assignment as outlined in the Scope of Work. 
5. DEP’T will not pay any extra charges for submission of artwork. 
6. The representative (s) of the Agency will collect the matter personally from the Department and the Agency 

will arrange to get it published in the desired media, on desired dates and on the defined page (s)/time band.  
7. If  the  Advertisement   is  misprinted  or  published differently  from  the approved one,  the Agency  will 

publish  corrigendum/correct  Advertisement  according  to work  order  etc, thereof at their own cost at the 
earliest (within a week). 

8. Translation of the Advertisement matter wherever required, will be done by the Agency free of cost and the 
Agency will be responsible for the same 

9. The agency/firm must submit their bill/invoices (required inclusive of two copies of the newspaper in which 
advertisement appeared) within 30 days from completion of the work/assignment, however, on ending of 
financial year the timeline shall be decided according to nature of assignment.  The Dep’t shall make all efforts 
to release payment within 40 days after receipt of the final bill, duly supported by all the newspaper clippings 
(in original), vouchers and publication bills. Payment will be made by RTGS/account payee cheque only. 

10. DEP’T reserves the right to make necessary modification to the selected art work, concept etc and the 
concerned advertising agency will be required    to carry the modifications suggested in the artwork. 

11. Empanelled Agencies shall ensure that they have the copyrights of photographs/ designs etc., that they use 
and DEP’T shall not be responsible for any copyright violation. 

12. DEP’T may not assign any such task which falls under the category of sole right media agencies. 
13. The Dep’t shall have the discretion to give work to any other empanelled agency and you will have no right or 

claim for awarding the job.  
14. The Agency will be required to provide services in Dehradun for which a well equipped office should be made 

functional to fulfill the requirement of the department. 
15. The performance of your agency shall be regularly reviewed on the key parameters of creativity, initiative, 

competency and response time. In the event that your agency fails to meet our requirements, we shall be 
constrained to terminate the empanelment. 

16. The  DEP’T  reserves  the  right  to  enter into simultaneous contract with other agencies .or  empanel  any  
other  Advertising   Agency  or  cancel  your empanelment   without  assigning   any  reason  thereof  even  
before  expiry  of  the  period  of empanelment. 

17. Empanelled  Agency  will  not  be  allowed  to  engage  any  other  sub  agency  or  transfer  the empanelment 
to any other agency. 

18. The Dep’t does not guarantee any minimum business or assignment which will depend on the requirements, 
financial resources available and your performance. 

19. In case of any dispute arising out of the terms and conditions   of contract   or assignment,   the matter shall be 
referred to the Sole Arbitrator to be appointed by the Director, FRI, Dehradun, the DEP’T and the award of the 
sole Arbitrator will be binding on both the parties to this agreement. 

20. DEP’T being an organization, many of the requirements could be of emergency nature. The advertising 
agencies have to respond to such demands at short Notice despite holidays/beyond office hours. 

21. It is clearly  understood   by  the  parties  that  no  financial  liability  of  any  type  is created  by issuance of the 
letter of empanelment. 

22. The advertisement should be published in minimum space as required by FRI. 
23. Any other special service offer which the advertiser wishes to extend to FRI. 
24. TDS as per rules will be deducted. 
25. An agreement will be signed on a hundred-rupee non-judicial stamp paper provided by the agency between 

the two parties. 
26. The Director, FRI reserves the right to terminate the contract by giving one month notice without assigning 

any reasons thereof. Any dispute between the parties will be settled in the jurisdiction of Dehradun only. 
27. The jurisdiction of court or legal activity will be the court of Dehradun. 
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Annexure-II 
BIDDER PROFILE/INFORMATION FORM 

(To be given on Company Letter Head) 
 

Company Name : 
Registration Number : 
Registered Address : 
Name of Partners /Directors : 
 : 
City      : 
Postal Code     : 
Company’s Establishment Year : : 
Company’s Nature of Business : : 
Company’s Legal Status    
(tick on appropriate option)   

1) Limited Company 
2) Undertaking        
3) Joint Venture        
4) Partnership        
5) Others   

Company Category    
(tick on appropriate option)   

1) Micro Unit as per MSME         
2) Small Unit as per MSME       
3) Medium Unit as per MSME       
4) Ancillary Unit        
5) SSI       
6) Others   

  
CONTACT DETAILS   Contact Name : 

Designation  : 
Email Id  : 
Phone No  : 
Mobile No  : 

BANK DETAILS   Name of Beneficiary  :   
A/c. No. CC/CD/SB/OD: 
Name of Bank  : 
IFSC NO. (Bank) : 

 Branch Address: 
 Branch Code: 
 Other Details 
Vendor’s PAN No.  
Vendor’s CST No/LST No/WCT 
No/TIN No: 

 

 

 

Signature: 
Name:  
Designation: 
Date: 
Seal of the Firm/Agency 
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Annexure-III 
 
 

Agreement/Contract Form  
 

TENDER ACCEPTANCE LETTER 
(To be given on Company Letter Head) 

Date: …………… 
To,  

Director 
Forest Research Institute 
Dehradun-248006 
 

Sub: Acceptance of Terms & Conditions of Tender.  
 

Tender Reference No.12-3/2006/PLO (2022) ; TENDER ID: 2026_ICFRE_895140_1 
 
Name of Tender / Work:  
Dear Sir,  
 

1. I/ We have downloaded / obtained the tender document(s) for the above mentioned ‘Tender/Work’ 
from the web site(s) 
name____________________________________________________________________ 
_______________________________________________________________________________
__ as per your advertisement, given in the above mentioned website(s). 
 

2. I / We hereby certify that I / we have read the entire terms and conditions of the tender documents 
from Page No. _______ to ______ (including all documents like annexure(s), schedule(s), etc .,), 
which form part of the contract agreement and I / we shall abide hereby by the terms / conditions / 
clauses contained therein.  

 
3. The corrigendum(s) issued from time to time by your department/organization too have also been 

taken into consideration, while submitting this acceptance letter 
 

4. I / We hereby unconditionally accept the tender conditions of above mentioned tender document(s) 
/ corrigendum(s) in its totality / entirety.  

 
5. I / We do hereby declare that our Firm has not been blacklisted/ debarred / banned by any Govt. 

Department/Public sector undertaking.  
 

6. I / We certify that all information furnished by the our Firm is true & correct and in the event that 
the information is found to be incorrect/untrue or found violated, then your department/ 
organization shall without giving any notice or reason therefore or summarily reject the bid or 
terminate the contract, without prejudice to any other rights or remedy including the forfeiture of 
the full said earnest money deposit absolutely.  

 
 
 
 

Yours Faithfully,  
(Signature of the Bidder, with Official Seal) 
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Annexure-IV 
 

COMMERCIAL/FINANCIAL BID 
(To be uploaded online at CPP Portal in BoQ_XXXX.xls format) 

 
 

Ref. No.12-3/2006/PLO (2022)  ; TENDER ID: 2026_ICFRE_895140_1  
  
 

Rates: As per BoQ 
S. 
No.  

Item Description Item Code/Make Period for 
one year 

 

Estimated 
Rate in  
Rs.        P 

Special offer on DAVP 
rates to be entered by 
the Bidder in 
Percentage (%  ) 
            Rs.                P 

1 2 3 5 5 6 
 

1. For Offer Price     
1.01 Publication of advertisement of FRI, Dehradun 

in local dailies, regional and national 
newspapers. 
Other terms and Conditions as per tender 
document 

    

Total in Figures     

Quoted Rate/offer in words     

 
   

Term & Conditions: 
  
1. Validity of bid: ……………….(Minimum 90 days) 

 
2. Rejection: Bids if found not as per the required specification would be rejected. 

Bids not found as per the terms and conditions mentioned in the bid document, would be rejected. 
  

 
 
 
 

Signature: 
Name:  
Designation: 
Seal of the 
firm/Organization 
Date 


