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W % 3N WY @ (UUhE 3R swruhe ) dwifi it e el ur
wEa AfueTat @y Mo fae

CONFIDENTIAL REPORT FOR THE OFFICERS HOLDING GROUP A AND GROUP B
(GAZETTED & NON GAZETTED) (SCIENTIFIC & TECHNICAL POSTS)

o a weh @t et /an it fae
Report for year/period from to ' .
-]
Part-l
Jafema g

PERSONAL DATA

- (vETEE/favmmEteE & wEied geEtTe STHET GRS W)

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1.
1.

%

3

Ne om oF B

afaarrdt &1 Aw
Name of Officer

g Ug/g N AaAuH
Present Post/Grade held and Scale of Pay?

(&) adu we/dE ¥ wmar e @ e

(a) -Date of continuous appointment to the
present post/grade

(@) fog gum o FE € 3 & @

(b) Division in which working and since when
TaTed/faurT o ugur Ugur R & aRE
Date of Joining thg Ministry/Department

w1 fafer
Date of Birth

Siferes ardaT

Academic Qualifications

a7 3, Wfa /3, ST ¥ gatid @ g/ afg gi-or, wwfa stean o, S
Whether belonging to SC/ST Yes/No If yes-ST or SC

gt ¥ sruftafy & smafy (ad & 2w gy

yftreror anfe un1 afy wfmerer @ oo ¥ o o

AT I 1)

Period of absence from duty (on leave/training

etc. during the year. If he has undergone training please specify)



HT-11
PART-II

(39 it g W W fagst fue faet s @ )
(To be filled in by the Officer Reported upon)

(wfafegt o & qd Fuan o & o ¥ faw v srRell W sarrgEE ug o )

(Please read carefully the instructions given at the end of the form before filling the entries).

wrat = wfgw faawor

Brief description of duties.

wEd wH A TW WS & WE™ W 3ue  gro ofwal  anues  fow Pruife
T e /andtae fada s, wRyal @ wugr wfieear & @0 ¥ IeeE ot it e
T T O W o Iuerfr ga)

Please specify the quantitative/physical/financial targets/ objectives set for yourself or that were set

for you in respect of eight to ten items of work, in order of priority, and your achievement against
each target.

e IueTfeRrar

Targets Achievements



() gerusg [
SATTT | :

(1 MANA-
GERIAL
ADMINIS-
TRATIVE |
CAPACITY S

(¢) IR/ a9 frota ot fade
et ggepedf & feran s wahar
ufea wyma Judgement cannot
o - be relied upon

3R geafviar
Excellent judge-
ment and
foresight in
administration
inciuding cost/
budget aspects

! T ar

_ Organising ability | .
Q) s smEreE | l ! ‘m IS §
Has outstanding !
organising : _ | i
ability | - | | |

g

A - Leadership |
(go) I AT ¥, _ | | o o wi

. A poor organiser

wrenfaEy siv | ! | unable;to lead
: - : . or direct staff
srfirert @ watwm ; 5 ; £

i ; ; . or labour
T T o ¥ ' | |

An excellent " i

leader gets

the best out

of subordinates
and labour

IHE A’ UTH ar
| Zeal & Initiative |
(2¢) 3wl | | [ farcaget g wew
1 wgd v | | BT T
¥ arffer ] | | No iniative
t : | :
|

at all




quET-il
PART-I

(fare fore ot wifiert grr Wi <)
(To be filled in by the Reporting Authority)

(vfafieat wot @ qd Fuar gua & o ¥ Rl M0 SR # smgdE U o)

{Please read carefully the instructions given at the end of the form before filling the entries)

. & & Ugfa 3 oTENr

A. NATURE AND QUALITY OF WORK

R. NUHRI gRT W T 9Ol @ Waﬁmmﬁémﬁmwﬁml,% Aeal,
Seval, suefer oft it & wog § fd T sw @ @ o wewa 7 weAl @ ww Wy
o o arelt wfswmgal, afe & 8, &1 o seora F:X
Please comment on part 1l as filled out by the officer and specifically state whether you agree with
the answers relating to targets, objectives, achievements and shortfalls. Also specify constraints, if
any, in achieving the objectives.

2. fwa m wrd =t e

2. Quality of output
w3l e IRyl & W ol anenel, afy wig @, @ e ¥ v@a gu sl & @
e =t TuTaET T Fuar o fewuft @)
Please comment on the officer's quality of performance having regard to standard of work and
programme objectives, and constraints, if any.

3. HedTeaA

3. Assessment

(afe smay w18 i o %, St % st @ @ B ¥, @ wwar swer fawn A s w5y )

(If you have any marking where X applies or Y applies please elaborate)



3.1 geareRT

3.1 Assessment

mmmmm(hmlmmwwmm,w
e wEERr 1 e st @ atfaedt @ weey T 8, e wmy e e fe

(Please tick ( v ) appropriate markings. Mark only qualities of which you have first-hand
knowledge. If the work of the officer does not involve some items mark item as "NOT APPLICATE" (NA)

X FAGH Hed . Normal R RIS Y
ES Tendency | Tendency Y
5 to X toY applies
e applies ~
M gfas
h INTELLECT
_ e e —
___Intellect o
(%) @R ‘ | | '
w7 & e qfg | | | ‘ e qfE ¥
Exceptionally | | Rather dull
O _ ‘ T
i oaEataE
Arrger |
()  PROFESSIONAL |.
ABILITY - ) |
. Yt araan
o Theoretical ability !
(x)  Togad fagia ¥ smafus
& fadem o gar  anwel A
afq sww _ WE AGHET d
) Very good in ¥ sy
AnEoey dna gk Very poor in theary
ijn::;pretmg . and unable to make
i i obvious deductions
I | | from resuit of data
UTATTe STuaT SATEgTieE A ]

(3) AR srerar
AT
wE o armrET
Y W IAA
Exceedingly
good at

(3) experimental or
practical work

wrarfies svuar
HATEETh shrd
EiC T E i

Poor at
experimental

or practical work



(%)

(%)

(6)

(e)

w3 T2 3
are fawm
UEA A
Produces
many new

and good
ideas

YT &t qE
A RS W ¥
AR wuaE & v
watey adtenT
T e ¥

Discerns the
essence of the
problem selects
the best

line of attack

Hifae 2K
fafaa wu
H W ud
afa
Express
clearly and
concisely

orally as well
as writing.

HATHUT w9
¥ =, gof
Td IEdd
HEataE J=
Exceptionally
wide

through and

up date

professional
knowledge

nfeerar

s

Originality i
| Ff-Har @
| | foreme srferdngut
] | Seldom original
" or ideas unsound
A ot

§
i

|

sifiraafem &t g

Power of expression _

HE@yul araar
UEEE W 3T
Eriflic Tl icll

Fails to distinguish
what is

important

from what

is not

SeTerel W 316,
wEs § e 3R
| sty

- in-coherent in

. speech unclear

and diffused in
- writing

General professional knowledge

wfm wd ad
FHA

Restricted or
superficial
knowledge.




3. (m)mrwmﬁwmﬁ,mﬁmmmm%aﬁtwmw'ﬁ"
HIUEHT TN T 72 , -

3. (a) Please also indicate items in which there have been significant higher achievements
and your contribution thereto. .

(@) Fuar &em  H Ifeefea deat/Reat & weed f St = ghv ¥ saw) s @
Wil o 3 Aot srurstt, afe wig g, 1 Ierg &

(b)  Please state briefly the shortfalls with reference to the targets/objectives referred to in
column 2. Please specify constraints, it any, in achieving the targets.

¥, a4 @ 2R darfies it aeten suwfEmn

4. Scientific & Technical Achievements during the year.

(&) a8 & dn fa@ o aeEte At w snfy &1 Hau seera @il #

(a) Indicate briefly the technical/scientific papers etc. written during the year.

-

(@) =13 mgeaqul arrEml

(b}  Any significant contribution.

() e & de feRe- T aefen ettt /e ufyreror srdwal o amr fea

(c)  Scientific/technical/management training programmes attended during the year.

(T I TR, TUIERT & WX e & W o IeiE Wi )

(Indicate briefly the nature of programme, level of participation etc.)



()

(%)

(12)

(%3)

(%)

(14}

(15)

(%%)

(16)

Takes extra
inittative in
his jobs

™ & frg-
2 o
Productive

and quick
at work

Caefcilkivs
el I
wite &t
et ¥

Turns our

high quality
Work

atfinm =t
e ufigea
Clear

perspective
of approach

BraEen 3w
I &Y
W o A
areft arfy-
wifal 4 s
Stands out

among
fellow officers in

maintaining order |

and discipline

srefere
Tardfee
3T froger
Highly

objective and
impartial.

T

| _ | i
T wrd-freea *|
Work output |
b : sy
i
SO NS A
i &y o
Qualily of Work

qw

Rather slow

|

| wrd WY v ufear

Poor quality
work

“areht Frdvlt @ uRgva AW weaHr

Perspective & Visualisation of future directions..

|
|

|

! !

snee ek

Unclear in
approach

__Order and discipline

STPIHA T
@y o awT
incapable of
maintaining order

and discipline
|

Objectivit
e | Y

N
[

ugare 3 gatug
& AN gHA
Tend to be

partial and
. biased




(13)

(2%)

(14)

(R4)

(28)

(16)

Takes extra
initiative in
his jobs

w & -
AR i 1
Productive

and quick
at work

&1 &Y -
T I
wrfer &
e ¥

Turns our
high quality
work

arfim =

sz uiigyg

Clear
perspeclive
of approach

aaRar AT
IV &A1Y
@t o oAy
vt srfir-
FH O o
Stands out
among

feflow officers in

maintaining order
and discipline

EOIE =
afrr oo
Highly
objective and
imnartial.

& N |
! - Frearegs
Work output L

]
i il [
|
|
|

L

. Ouahy of Work

| |
| o
o
1 |

i Rather slow

T T W ulTar

Poor quality
work

et Frds @1 ufgea ot aveuar

__Perspective & V:suahsatmn of future directions.

J__},_ ______”_x__.__._m

l
|

! |

1 ! l
S

|
T A APTAT

. Orderanddiscipline

* [

| |

| |
]
| e Prese
’,_w_m__.}_-_mw,_ﬂ _Objectivity
| |
-‘ '1
E |
!_ !
i :
i |

|

N

| g 3 gatuw

y sreate gfeeswior
{ Unclear in
'1 approach

FPIET qT
@A o aent
Incapable of

maintaining order
| and discipline

w3 T

Tend to be
partial and
biased




(ve)

(2R)

(19)

Safames O
PERSONAL
QUALITY

arg arfaa
L

Stands out
among his
feliows

Tadl & W™
&g w o
IFY AR
First class

at working with
others.

s @t
e Sl
3R sremawrEt

Very keen
energetic and
thorough

U
st

Always
stands on

his own feet

|

e
Personality .
R — T e
!. \ . | ’ g '! Apt to be
1 i ; ﬁ ignored
I L |
l | | |
wean i
. Co-operativeness 1
! | : AT HSH
l j[ Difficult
‘ \ to work with
| B ween Tt
o Conscientiousness
5 | 5 l 3T, TuETE
| 1 'i Apathetic,
\\‘ ‘ \ \ slipshod or lazy
| i | |
. . ST . .,ﬂ
é - Self-reliance N
‘ | 1 st ot
- h ‘\ it favara @
| _ Never trusts
1 ‘ ‘ ' | his own
: - | | Judgement




3.2
3.2

3.3

3.3

3.%

34

3.%

3.4

ER
3.5

2.5

3.6

It Fafadw wey oY et ®d & -

inter-personal relations & team work -

mmﬁ:ﬁﬁ,mﬁzﬁﬁ%mﬁw@ﬁ%wﬁaﬁaﬁ‘gﬂmaﬁrwﬁé
gRe®IT & Wl HA AU WeE & W WA ¥ 9 @t gmar W fewwht w53 dv % s
o & ®U N & &9 3T Ogdlm & WEH @ "@eral o+ Aaun e % fasew @y
arftrereray = WaElt 3@t emar ur o femutt W

Please comment on the quality of relationship with superiors, collegues and subordinates, and on
the ability to appreciate other's point of view and take advice in the proper spirit. Please also

comment on his/her capacity to work as a member of a team and to promote team sprit and
optimise the output of the team.

= ot sty ¥ gl W s wd fww €, few our foow s foo o wm &t
srayasar g2 afe &, | = )

Has hefshe been responsible for any outstandign work during the period under the report meriting
special consideration? If so, elaborate,

(&) T aotemita mﬁxﬁw&%uﬁwﬁ?ﬁ%awmwﬁﬁm wedAT W M
2 afy f, & Iwa diyw faaror <)

(a) Has hefshe been reprimanded for indifferent work or for other causes during the period
under repont7lf so, indicate brief particulars.

(@) wmur-Tear ot afys wfiw o Qu, afe #18 , fava oy et & syear garfaq
Rl

(b) Defects, if any, in character including indebtedness etc. Which may interfere with his
efficiency.

wfta 3 @uTe T WHT qeie
General assessment of character and temperament.

Fuar aegfoa wifa ait satwen sl wmenfa & faewma it ween o ywE-wiftar ux
fZ'UTUﬂ’B-ﬁ'

Piease comment on the effectiveness in the development and protection of Scheduled Caste and/
or Scheduled Tribe:

(%) arygfem sfa/ sEgraa swenfa & wid @
(a)  Attitude towards SC/ST

(@) urafaes =™ & wfa gagaviear

{b} Sensitivity to Social Justice

() er@lem wifat, segfem selaat & ufq emEreml
& fawg vy ol &R wad w3 3 3% ™
faeTrey i arma

(c) Ability to take quick and effective action against atrocities



and ensure justice to SC/ST

(o) Wﬁﬁﬁﬁ/amawﬁrﬁmﬁmmmﬁﬁumﬁm
{d) Effectiveness in bringing about
the development of SC/ST

3. FHUA U &Y W wrr fruuit @y,
frert suv seere o faar T @ -

3.7 Please give general comments on any
characters not brought out above.

3.¢ HEREY
3.8 State of Health

3.8 wﬂﬁm(mrarﬁvﬁ%‘ﬁ%ﬁﬂﬁﬁwvﬁé@)

3.9 Integrity (Please see note below the instruction.)

TR
T (W sy ¥ )
qagay

Signature

Name in Capitals

Designagion
festier

Date:



-V
PART-V

Remarks of the Reviewing Officer
¥, YATETOT STTURRT & oTe Wan W afy

4.1 Length of service under the Reviewing Officer

%2 30w & v W fau g st & &+l & faavor @ = e wegma ¥ W v 3wy @
HYeH st gig & o &

4.2 Do you agree with the account of the officer's work on Part-lI
of this form? Is there anything you wish to modify or add?

%3 a1 oy e fores ool sifueRnt & geaies § wWemw €7 (afe =& @ s )
4.3 Do you agree with the assessment of the
reporting officer? (If na, give details)

¥.x fuertt & Ug faviw O Suwt wuw drear w7 gedied

(T $= sugE faw W few (V) wd st 38 g g
TR qgr S AN Tei BT 38 e &)1
3o wag ¥ fagw-fden @ wrem @l

4.4 Assessment of the officer's overall worth in his particular grade

(Please tick ( v } and put a ring round the appropriate mark below

and strike out whatever is inapplicable). You may follow the
guidelines issued in this regard.

& + + WHNRUT ®U ¥ gfaamymet
A+ + Exceptionally brilliant

® + I I ‘
A+ Outstanding I "

|
N
|

& g 33T 1

A Very Good J
- ) _—

B+ Good

@ i u

B Average i

@ - sl ¥ A=

B - Below Average

T wduE U W e we & dve wE

C Nat worth retaining in the present grade

(afz @ ¥ @ FuAr Ug WE ¥.¢ W g vt & aed gi fewuit 1))

(If marking is C please comment fully under the general remarks in item 4.8)



¥y e (Foar wmﬁﬁﬁmﬁawmmﬁaﬁrﬁﬁmﬁmw
&Z ) -

4.5 Recommendations. {Please initial and put a ring round the appropriate mark below and strike out
whatever is inapplicable).

T AR @ WA ¥ S uREter 9t ¥

In the case of those who are on probation

=

&  gftetur gorfa ’

(a) Clasure of probation

| O W SR, T ST ST S
(b) Extension of his probation by...........cocvviiiniin,

T Har quifa

(c) Termination of his service

39 A & e o S ufteter ot Ry ¥

in the case of those who are not on probation

&  Femad U o ud=ta (R wd @)

(a) Promotion to the higher grade (Qut of turn)
@ e At 4 Isaat A8 ¥ uasfa

(D) Promation to higher grade in the normal course

T & uaEr=Ata at e 1 w1

{c) Defer considration of promotion by

¥ F IfumTl & O wr-w | fogtwand €, famenr 3udm wwew W enveEs wie § Tear S
Hehar &
4.6 What are the strengths of the officer which could be gainfully utilised in the organisation.

%o afe YfEn @ + rTaT TE@ S ¢ A FT A9 I W nu wred o uftad wmr gl s
afy w1,/ Faar = § o swd i ar fow e & @ oin @ & o watfus, sugwm 1

4.7 if the grading is B + or below would you recommend a change of assignment. If so, please
elaborate indicating the type of job and area he is best suited for,

¥.¢ AW snEgfadar

4.8 General remarks.
BTG
(e Ay W)
a1y

Signature
Name in Capitals
Designation



Place :

Date :

HRT-V
PART-V

irenal wiientt @it shgfamar
( 379 3rren aftss yrfm )

REMARKS OF THE ACCEPTING AUTHORITY
(i.e. next superior authority)

Wiehal wifter & e

Signature of the Accepting
Authority .

A (W e W)
Name in Block letters

YA
(T =t smafy & 2hm)

Designation
(During the period of Report)



R

Instructions

it fdt? qw wewut e ) sl sifue @ w-frore @ geate s @ fo
I 3w At A swat am dieft @ fo e oiv weagut geer @6 3 safe fa
ittt w1 frdd foralt et & swent o fore arer sfen @y siw wedter stuwi @
36 ETH A W W LGS F Io Ivaifa W OWET ¥ e e

The Confidential Report is an important document. It provides the basic and vital inputs for
assessing the performance of an officer and for hisfher further advancement in his/her career. The
Officer reported upon, the Reporting Officer and the Reviewing Officer should, therefore, undertake
the duty of filling out the form with a high sense of responsibility.

e fdiet & wream & wrd-frare & geaies w1 Sudn T woee e @ e e
%mﬁ%mmmlﬁtﬁéﬁnﬁmﬁaﬁmﬁﬁﬁuga@wmmﬁq%m
ﬁwﬂwﬂmf‘a&mm%mﬁxﬁmﬁmﬁm%aﬁ@mﬁmwa
sHeH 3399 AW Preer @ whwan A g, fawm ey @t whear §1 R faed e o
artten sifuaTt @ =l fR fom s @t fae fadt s §, sae e,
&Y T Gl Afena ¥ wivEl ® e wel § gE T w0

Performance appraisal through Confidetial Reports should be used as a tool for human resource
development. Reporting Officers should realise that the objective is to develop an officer so that

he/she realises his/her true potential. It is not meant to be a fault-finding shy away from reporting
shortcomings in performance, attitudes or overall personality of to officer reported upon.

wd 3fod WEuT iR @ W 3T ww W e Wl we et afr fod smrauet @
a1 Bl AR W W @ uae fear Wi € @ guer sew wiiieTiEl @y sanh @ e e
il

The items should be filled with due care and attention and after devoting adequate time. Any

attempt to fill the report in a casual or superficial manner will be easily discemible to the higher
authorities.

afe TR Afusw{t 36 @@ § vaw B W ¢ fop Rue ferey o afusmd ¥ o
Sfed wrayrt aur e fau faon foradt @ A 9w 39 oy & e fewuit wonv @ we "o
U S W T wyw witrert ¥ feufira fod feed arer sifusr@ @ ok o
feram

If the Reviewing Officer is satisfied that the Reporting Officer had made the report without due care
and attention he/she shall record a remark to that effect in item 2 of Part IV. The Government shall
enter the remarks in the Confidential Roll of the Reporting Officer.

Yl W quiTeTe w0 W foar s suee s T W A I @ qifed e @ gar
Sl ¥l OPTEEl AT WS @t WEAHTH ¥ R @ aniew ofv s wem @ 3ew fawd aw
arferert @ aTefae STUUTE Yhe T ST FUAT G q4T WA W & wE w6 gt
Wi faforear & ww@ oot fewforat I wwa s, amm st et
Y e | AR S SEuEeg vsEl s wE wg s |t



10.

2%.

13

Every answar shall be given in a narrative form. The space provided indicates that desired length of
the answer. Words and pharases should be chosen carefully and should accurately reflect the
intention of the officer recording the answer. Please use unambigous and simple language. Please
do not use omnibus expressions like 'Outstanding’. 'Very Good', 'good', ‘average’, 'below average’
while giving your comments against any of the attributes.

frard foaes amen sfuamdt ad & srow #F U ¥ Uw otfreert & wen Truiftm wom, feeed
fard s grr ad o fodt st 2 afs oW safuwdt fdd @ g ad O o fafe
HTER dATerdT € A U8 weg, seye ¢ fgfen & e woner & wwa fram fen s @e
& watua sifvenftal & frae feg o aedl &t we s qar g g w=nfe

The Reporting Officer shall, in the beginning of the year, assign targets to each of the officers with
respect of whom he is required to report upon for completion during the year. In the case of an

officer taking up a new post in the course of the reporting year, such targets/goals shall be set at the

time of assumption of the new change. The tasks/targets set should clearly be known and
understood by both the officers concerned.

gufy wrd-frome &1 geared ad w aufia @ fwar S @ W 3w QW @ e W W w
o ag wra dorm & faww & www g, e foms o sttt & fafim st «w
wrd-freomes @t witenr &G =fey oK W onfe & WU W ovayde WS Iwdr w0
Pty

Although performance appraisal is a year-end exercise, in order that it may be a tool for human

resource development; the Reporting Officer should at regular intervals review the performance and
take necessary corrective steps by way of advice, ete.

TeTehd T AT B T Aftadt &t 98 wae grn wfee for fom safem & ot @0 weates
feear = T ¥, S@e wrd-Freare, mwammmwvﬁnﬁhm
ferar =)

It should be the endeavour of each appriaser to present the truest possible picture of the empraisee
in regard to his/her performance, conduct, behaviour and potential.

faw afer & = w1 geares fear w1 w1 €, sue yeares fore & sty wrd-frwrew T
& wifaa g =ty

Assessment should be confined to the appraisee's performance during the period of report only.

.U ¢ ¥ % & ug g@dl @t qerT o ifieR SUATe gt wend g feel @ € we o gara s

TR 4t ROU-EEE U -3 B WEhd g1 gedie ¥ 39 qel @ e W v@ W 'y
3l 3w et feoodt @t st =nfgw

Some post of the same rank may be more exacting than others. The degree of stress and strains in

any post may also vary from time to time. These facts should be borne in mind during appraisal and
should be commented upon appropriately,

wi-gwd A et wal @ R foet oo sfuert gRr daw adt s s st w faw
stfaar @t Rad fordt wieft &, Sus @t 3@ wa & ¥ o o wiar & @iy dues o e
! *

The item relating to 'Public Relations' need to be filfed in by the Reporting Officer only where the
duties of the officer reported upon are such that he/she comes in contact with member of the public.

feupuit - wafsT ¥ gafua 0 & A & e foatate s@d-fatr &1 aes faa s sofedn-



(1)
(if)

afe sifierrdt =t wwafret & wid Wiy 7€ € 9 o seorm fawar s
afy g HWag a1 viat &1 91 ue @il 8ig € 9t wfen oiv frefafaa sdad 5 s

(m)www%ﬁ%&mwwmﬁwﬁm@#ﬁm@w&m%%ﬁﬁuﬁ

morE furE wfed W @ afte sfterd & st St W el St @ affvem s
fr srqadl wad vig & s fm oumel 8 wafer @ ymim e o weta
frauft =9 @ dwa 7 g @l RuE o o st @ fafy @ seew o seore
& enfey e ar at s sfuewrt @ ot w9 @ dwr ¥ frew fwoaw Ffvew
Ty wEE F e 91 36 tfuaTt # faw w0 O we W@ o )

(@)afe adl wEARl ® woEEy 92y A7 WAl X OB Wi ¥ df srfiretdt = weatret

yaTiuTe @t e e i st ford o qeqEn wfafe @t s enfiw

(m)afy "Wy ar viwed W gfe @ St ¥ W@ ag dm ot fear wen afre i Wefiw

srftreRTt @t gaent fafad geer & @ enfgu

(w)afz sradl wHaT & wera®y Wag a1 Vi T A 9T g ¥ aiw 7 € swen qfe o

NOTE

@ sifue@ & smerer Wt ol stfues swafy we ot waAt Wl wnfe e sEe aE

TG (@) 3N (1) F WA IFEN EHATE &l Wrl Ol (U7 WATE T Eaterd {iu
HEAT W /%/¢%/ Waar (&) fadiad 3e-5-84)

The following procedure should be followed in filling up the item relating to integrity:-

(i} If the officer's integrity is beyond doubt, it may be so stated.

-

(i) If there is any doubt of suspicion, the item should be left blank and action taken as under:

(a)

{c)

(d})

A separate secret notgshould be recorded and followed up. A copy of the note should also be
sent together with the Confidential Report to the next superior officer who will ensure that the
follow-up action is taken expeditiously. Where it is not possible either to certify the integrity or
lo record the secret note, the Reporting Officer should state either that he has not watched the

officer's work for sufficient time to form a definite judgement or that he has heard nothing
against the officer, as the case may be.

If, as a result of the follow-up action the doubt or suspicious are cleared, the officer's integrity
should be certified and an entry made accordingly in the Confidential Report.

If the doubts or suspicious are confirmed, this fact should also be recorded and duly
communicated to the officer concerned.

If as a result of the follow-up action, the doubt or suspicious are neither cleared nor confirmed
the officer's conduct should be watched for a further period and thereafter action taken as
indicated at (b) and {c) above.

(Ministry of Home Affairs O.M. No. 5?;_’4/84-&‘5&. (a), dated 21-6-1965).
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Annexure -V
Annual Work Report
Part A
SELF ASSESSMENT BY THE OFFICER REPORTED UPQON

1. Name:

2. Designation:

3. Area of S&T Function

4. Brief Description of S&T work function:

5. S&T output indicators for assessment and measurement of work
function (as appropriate to the officer)

6. Enumeration of major outputs from S&T Function

7. Innovation content of work done (about 100 words)

8. Major impact reported during the financial year (if any) for work
done during previous three years.

9. Scientific and technological methodologies used in the work
function

L ]

10. Suggestions (if any) for work functions based on new or
emerging scientific principles

11.New technologies if ény introduced by the officer in work plan/
functions



12. Any other highlight of special S&T content in the work

13.One page summary of the scientific and technical elements in the
work done during the financial year

14.Quantified S&T outputs as per the selected indicators (as
annexed)

Signature of the officer reported upon

Part-B
ASSESSMENT BY THE REPORTING AUTHORITY

1. Accuracy of the S&T work report

a. Generally accurate

b. Modifications needed (please specify)
2. Scientific merit of the work done

1-10% 10-33% 33-50% 50-75% Bottom 25%

3. Short summary of the innovative content of the work done
4, General assessment of the scientific work report (in brief)
5. Final grading <

1-10% 10-33% 33-50% 50-75% Bottom 25%

Signature of the Reporting Officer



Part-C s
INTERNAL PEER GROUP REVIEW REPORT

1. Grading of the S&T content of work reported

2. Specific Innovation elements recognized

3. Relative Assessment of the work reported vis-vis Peers in the area

Top 10% 10-33% 33-50% 50-75% Bottom 25%

4. Assessment of the work done during the residency period

5. Specific highlights of the S&T content of the work done

6. Overall grading of the S&T work report for the residency period
Top 10% 10-33% 33-50% 50-75% Bottom 25%

Stgnatures of the Members of the Peer Group



" Annexure
(to Annual Work Report)

1. Lectures delivered in universities/seminars/ industry meets

a.Enrolled - .
b. Invited

2. Books edited or written

3.Research pub\ications.

4. State- of ~the Art Reports prepared on the subject handled or otherwise
5. Annual reports prepared

6. Internal reports generated

7.New S&T areas/ gaps identified for enlarging the scope of the existing
schemes

L3

8.New S&T identified and nurtured and S&T inputs added to ongoing
schemes

9. Data bases prepared for scientific handling of the projects



10, Scientific and evidence-based initiatives taken to enlaige the
infrastructure base of research and development across the country

11.ldentification of New Areas for demonstration of technologies and
follow-up

12. Project Menitoring Parameters evolved and deployed
13. Technology intelligence/ assessment report prepared for S&T

14.S&T inputs provided to inter-Ministerial discussions in various
committees

15, Number of projects scientifically evaluated for closure during the year
16. Networked Programmes initiated (please give numbers and salient
features of your contribution)
a.Between lab to lab
b.Lab and industry
c. Bilateral

d. Multilateral

17.Policies/ Bills prepared during.the year
18. Awards/ Membership of Institutions/ Academies

19. Others (please specify)



