
LVkQ dkj pkyd dh xksiuh; fjiksVZ dk izi= 
FORM OF CONFIDENTIAL REPORT ON STAFF CAR DRIVER 

Eka=ky;@dk;kZy;&Hkkjrh; ofudh vuqla/kku ,oa f”k{kk ifj’kn  
¼ ou vuqla/kku laLFkku ½  

Mkd?kj U;w QkWjsLV] nsgjknwu A 

 
Ministry/Office : Indian Council of Forestry Research & Education 

(Forest Research Institute) 
P.O. New Forest, Dehra Dun 

 
------------------------------------------------------------ls---------------------------------------------------------- rd ds o’kZ @ vof/k dh fjiksVZ 
 

Report for the year/period ending …………………………to………………………………. 
 

Hkkx&1&O;fDr dk fooj.k 
 Part-I- Personal Data  

 
1. iwjk uke 

Name in full.  
 

 

2. tUe frfFk 

Date of birth. 
 

 

3. orZeku inØe ij yxkrkj fdl rkjh[k ls gSa] rFkk orZeku 
osrueku A 

Date of continious appointment to the present post 
with present pay. 
 

 

4. LFkk;h@LFkk;hor~@vLFkk;haA 

Whether permanent/quasi-permanent/ temporary. 
 

 

5. NqV~Vh] izf'k{k.k vkfn ds dkj.k o"kZ esa M~;wVh ls vuqifLFkfr 
dh vof/kA 

Period of absence from duty on leave, training, etc. 
during the year. 
 

 

6. D;k vf/kdkjh vuqlwfpr tkfr ;k vuqlwfpr tutkfr ds 
gSa\ 

Whether the officer belongs to Scheduled 
Caste/Scheduled Tribe ? 

 

 
Hkkx&2&fjiksVZdrkZ vf/kdkjh }kjk ewY;kadu 

 Part 2 – ASSESSMENT BY THE REPORTING OFFICER 
  

1. cqfö  

Intelligence.  
 

2. LokLF; n”kk] LQwfrZ vkSj fo”oluh;rk A 

State of Health, energy and reliability. 
 

 

3. mifLFkfr esa le; dh ikcUnh A 

Punctuality in attendance. 
 

 

4. vkpj.k % D;k os LVkQ dkj iz;ksx djus okys lHkh 
O;fDr;ksa ds izfr f”k’Vrk cjrrs gSa vkSj muds lkFk vPNk 
vkpj.k djrs gSa \ 

Behaviour : Does he show proper courtesy and 
good manner towards all persons using the 
staff car ? 

 

 



(02) 
 

5. vuq'kkludkfjrk A 

Amenability to discipline. 
 
 

 

6. rduhdh Kku vkSj ;ksX;rk A 

Technical knowledge and ability. 
 

 

7. D;k og xkM+h dks lkQ&lqFkjh j[krs gSa \ 

Does he keep the car clean and tidy  ? 
 
 

 

8. D;k og dkj dh NksVh&eksVh ejEer vius vki dj ldrs 
gS \ 

Is he capable of attending the petty repairs to 
the car ? 
 
 

 

9. D;k og isVªksy] yqczhdsfVax rsy vkfn mi;ksx djus esa 
ferO;;h gSa \ 

Is he is economical in the use of Petrol, 
Lubricating oil etc. ? 
 
 

 

10. D;k og ykx cqd esa Bhd&Bkd izfof’V;ka fy[kokus ds fy, 
le; ij dk;Zokgh djrs gSa \ 

Does he take timely action for getting proper 
entries made in the log book ? 
 
 

 

11. ;krk;kr fu;eksa vkSj flfoy dkuwuksa dk vuqikyu A 

Adheence to the Traffic Regulations and Civil 
Laws. 
 
 

 

12. o"kZ esa ;fn nq?kZVuk,a gqbZ gksa] rks mudh la[;k A 

Number of accidents, if any, in the year. 
 
¼d½  NksVh 

(a)   Minor : 
 
¼[k½  cMh 

(b)   Major : 
 

 

13. D;k mUgksaus vkyksP; vof/k esa ,slk dksbZ vlk/kkj.k dk;Z 
fd;k gS ftlls os fo”ks’k flQkfj”k ds ;ksX; gksrs gksa \ ;fn 
gka] rks dkSu lk dke \ 

Has he been responsible for any outstanding 
work during the period under review meriting 
special recommendation ? If so, what ? 
 
 

 

14. D;k mUgsa dk;Z ds izfr mnklhurk ;k fdlh vU; dkj.k ls 
MkaVk&QVdkjk x;k \ ;fn gka] rks la{ksi esa fooj.k fy[ksa A 

Has he been reprimanded for indifferent work 
or other causes ? If so, brief particulars may be 
given. 

 

 



(03) 
 

15. *,dfu’Bk A 

*Integrity 
¼;g LrEHk x`g ea=ky; ds dk0Kk0la0 51@4@64&,LVs 
¼,½ fnukad 21&6&1965 esa fn;s x;s vuqns”kksa ds vuqlkj 
Hkjk tk,½ 

(This column should be filled as per instructions 
issued under Ministry of Home Affairs O.M. 
No.51/4/64-Ests. (A) dated 21-6-1965. 
 
 
 
 

 

   fjiksVZdrkZ vf/kdkjh ds gLrk{kj 

Signature of Reporting Officer 
 
Li’V v{kjksa esa uke 

Name in Block Letters 
 
in 

Designation 
 
fnukad 

Date 
 

  
 
 
 
 
 
 
 
 

 
 
 
 
 

16. izfrgLrk{kjdÙkkZ vf/kdkjh dh vH;qfDr 

Remarks of the countersigning officer : 
gLrk{kj 

Signature  
 
Li’V v{kjksa esa uke 

Name in Block Letters 
 
in 

Designation 
 
fnukad 

 Date 
 

 
 
 
 



 
(04) 
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