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ANNEXURE-V

S AfeErery AN JRBRI /S JBHRY / 376x |fed /
iz /XU UG orET If¥aR) /|8io e Afery o
Moy Rare &1 yu=
FORM OF CONFIDENTIAL REPORT FOR OFFICER OF THE
CENTRAL SECRETARIAT SECTION OFFICER/DESK OFFICER
UNDER SECRETARY/CONTROLLER/ESTABLISHMENT AND
ACCOUNTS OFFICER/ASSISTANT ADMINISTRATIVE OFFICER

HATE /Tt / Srafaa—vRdg e srgda vd Rrer aRug
CERCEERIEECERIE)

STHER = BRI, TBNIG |
Ministry/Department/Office: Indian Council of Forestry Research and Education
(Forest Research Institute)

P.O. New Forest, Dehra Dun.

......................... ooooeeessceessrenr, DT AT BIM dTel @Y /31@f @1 RO |
Report for the year/period ending ...........ccooeviiiii i,

AN T—1—Ffdd &1 fqaror
(S AT / AT / SRR & Hafdd JemafTd ST9nT WR)

Part-1- Personal Data

(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

. JIfIBRY BT A

Name of officer

. T SABIT JAFIT ST AT SR STToirel
Gl T
Whether the officer belongs to Scheduled Caste/
Scheduled Tribe ?

ST fafer
Date of birth

IAHE USehH (AW ford) IR AR fha

Date of continuous appointment to the

present garde. Date Grade
A Ug AR IHH e @1 ang IEGIED 3yafer
Present post and date of appointment there to Date Grade

gec!, URIET e & SR ay H ST |
srquRerfa @1 srafer | afe S8l yikieror foram 8

ar @RT < |

Period of absence from duty (on leave, training, etc.)
during the year. If he has undergone training, specify.



)

WRT—2; JATH eThT
(59 RueiA Af¥ar) W)
(FUaT UfasT wR= ¥ gd yuH & I H QU Ty ARl Bl e yde ug o)
Part 11- Self Appraisal
(To be filled in by the officer reported upon)
(Please read carefully the instructions given at the end of the form before filling entries)

1. BT BT Glerd faavor

Brief description of duties

2. (@) FUA ST BRI & A /IR /Bl (AIAHD
JferaT TER &l H) Bl @RI &, R 3 9
% forg fMaiRa fey srrar < emuss fog MaiRa
fu T, wfed & o9 § S $ A6 9 79
1< IR TR T & Ouda Syaferi g
(Serexonel: eMy® WMRT @ forw AT SR SLRIERII
1 GBI AR T8 (725 S

(A) Please specify targets/objectives/goals  (for

quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items
of work in the order of priority, and your
achievements against each target (Example:
Annual Action Plan for your Division) Achievements
Targets/Objectives/Goals

2. (@) PUA WISl B SAfelEd, FABIU R Vel
PR, S BISl, AT Al g qAT A
MR & [ERE@E, 3N R T dAqr 3
faeRforal anfe & uwgfaaxur & Heg H FeiRd
dT @R Ty T B @ AT @ Heu H @Ry
El

(B) Please state, briefly, the target set and the quantum
of work done in regard to recording, indexing and
weeding out of files, maintenance of Guard Files,
Sectional Note Book and other registers,
furnishing of O and M and other returns, etc.

3. () PUA AS 2 H SfeailRad di /Iqedl /BT &
A< H Al BT EE @aRT §/ dedl @l
BRI B_ H wpract, afs B &, BT AR S |
A. Please state, briefly, the shortfalls with reference to
the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the
targets.

3. (@) FUA 9 #a&l B A R 7 Seera g w9 ¥
Jed IUARIAT §9 © 3R I 3MUDHT TN |
B. Please also indicate items in which there have been
significantly  higher achievements and your
contribution thereto




©)

MT—3: Ruidaal e gRT oA
(@uar 9= SR ¥ gd yuF @ o H Ry Y el @ seayd® ue o)

PART-I11: Assessment of the Reporting Officer
(Please read carefully the instructions given at the end of the form before filling the entries.)

(®) @& B TP TG o

A

1. PUAT IAEHR §RT IRT—2 H HR T HAA
R IO ool oY iR faRy w9 ¥ 9a
o @ oMU dedl 3R Igawdl, SuAter U4
ST & HedT SRl & GEAd &1 AT &
Il BT BN &)1 § g8 wabrael, AR
HTS B, DI W AG |

Nature and quality of work

1. Please comment on Part Il as filled in by the
officer and specifically state whether you
agree with the answers relating to targets and
objectives, achievements and shortfalls. Also
specify constraints, if any, in achieving the
objectives.

2. I T Tore
PO BRI AR BRIPA Iqadl & AMD &
Hey ¥ ANGRI & UG @I urE 3R
wHES, e Brg B, W ol |

2. Quality of output
Please comment on the officer's quality of
performance having regard to standard of
work and programme objectives and
constraints, if any

3. BRI & B AR
PO W d URe ROy w9 9
ool o Al & SAEER BT W),
R fafem, wwfa fAds ik S5 e
SUIIT |

3. Knowlegde of sphere of work
Please comment specifically on each of
these; level of knowledge of functions, rules
and regulations, related instructions and their
applications



(4)

(@) T

B. Attributes

fareryoia araran

T Y&t AR fAuer & fIeelyor, bl & el
UG AR & @AM & oY 99 gedidd, o
&7 T @ AFAAT & Fag H AHR BT IFIdr W)
femoft & |

Analytical Ability

Please comments on the officer's ability relating to
analysis of pros and cons; formulation of alternatives
and their evaluation for solving problems; ability to
indicate decision areas.

AR GaTdT

HiEreqar, Wedr R 9l & A gfad eRd H
AHR HI IFgdT; FHG HTH?ﬁ % foy fewfor,
Bfgee fewforn, faavor anfe IR &1 @ IRIaT W
fewofy o |

Communication Skill

Please comment on the officer's ability to
communicate with brevity, clarity and accuracy, both
orally and in writing, ability to draft notes, Cabinet
Notes, brief for Parliamentary matters, etc.

gl erfdd

AT AT & 9 Fufea gRRIfEl @l AT
H ORI @ ewar ud  giedquidr,  SffaRed
IaRSI@! IR ®™ & A7 &F o & dORdl W
femof & |

Initiative

Please comment on the capacity and resource fulness
of the officer in handling normal as well as unforeseen
situations;  willingness to  take  additional
responsibilities and new area of work

B & Ui

FuT fewell e & Af¥erl R fhan fawam faar
ST gohdl ©; SAxelfdd & 91 g I de 98
Fafa iR IURd B, U &R @ ARgw 3R
aRed HRA ® U IHDT qeuRaT |

Attitude to work

Please comment how far the officer can be relied
upon; his sense of responsibility; the extent to which
he/she is dedicated and motivated, his/her willingness
to learn and systematise his/her work

()



(5)

graTfed T URT BT Bl Jrgdr

PUIT URT PBRH, WA B ARV gRI W[HD

FETIA] UTd B 3N AT Ureanad &+ o
AR BT e¥ar iR fewofy &Y |

Ability to inspire and motivate

Please comment on the capacity of the officer to
motivate, to obtain willing support by own conduct
and capacity to inspire confidence.

e — fIvgd A
FoT 79 9 |REREd SEeRT @ IRIAT W
fewoft He—

Supervisory Ability
Please comment on the officer's ability relating to

(i) <& & e # Arfee

(i) Guidance in the performance of tasks....

(i) Fored &1 gRlerr  (, wiefaal anfe
AR J= &3 BT AFICIA)

(i) Review of performance (monitoring of key
areas including finance, etc., sanctions)......

(iii) <If¥Pd & F AWl W AU ®WR W ol
S DY ST |

(iii) Capacity to take decision at his/her level on
matters within delegated areas ......

(iv) ST g |

(iv) Maintaining discipline ...... ......

31=: AT Y 3R T8 DR
HHAIRAT & I gl B YU W AR 3
AN & gfedIvl &1 ol B+ Ud Ifed dra-r 4
HAE o B gwar R feuoh | Fuar W @
UHh e & ©U H B dIA qA7 SH ATEAT
YreATRd IR S & HRI SAET Bl |ardH g9
H DT gHar wR Y fewol B |

Iner-personal relations and team work

Please comment on the quality of relationship with
superiors, colleagues and subordinates and on the
ability to appreciate other's point of view and take
advice in the proper spirit. Please also comment on
his/her capacity to work as a member of a team and
to promote team spirit and optimise the output of the
team.




10.

10.

11.

(6)

ST A Gde (STl AT or B8)
ST SAHNT B GAddT 3R DI
3awIehdral & Ui Fagdl W femofl & |

Relations with the public (wherever
applicable)

Please comment on officer's accessibility to the
public and respectiveness to their needs.

AR SIfcral / S_gfad SISt/ HHTS
P HAGIR T & U FIeR (I8 V9 Al H
AN & STel TSR Sgfaa S / g
SIS 3R A & HHGIR a1 & [ddrd
Td GRET & AWl 9@ T © 1) PUAT RO
SR/ JTgferd STofadl / AR aif &l
AR B ITH] FHS AR IADT  FHET
BT B TORaT W femol o |

Attitude towards Scheduled Castes/
Scheduled Tribes/Weaker Sections of
Society (applicable in case of officers
dealing with the development and
protection of S.Cs. and/or S.Ts. and

Weaker Sections of Society)

Please comment on his/her understanding of the
problems of S.Cs/S.Ts./Weaker Sections and
willingness to deal with them.

SEIGECICECESNIER|
U OGN B ghg AR faw & H9a
feematt @1 gfaa o

Aptitude and potential
Please indicate possible lines of growth and
development of the officer ..... .....

gfreror

FUIT JARHRT BT YA AR eaamall |
318 FUR B d GiedIv I G & fofg
3T ARfori < |



11. Training
Please give recommendations for training with a
view to further improving the effectiveness and
capabilities of the officer ....



(7)

HNT 4—4THTY
PART-IV—GENERAL

ey 9N
State of health ...

Uh ST

(Fuar AT o el & o)
Integrity ..

(Please see the instructions)

AT JodTdh
PUAT ARPRI Bl AH AR BEAT BT
AT AAlDT WG BY IR T & SR

General assessment

Please give an overall assessment of the
officer with reference to his/her strengths
and shortcomings and also by drawing
attention to the qualities, if any, not covered
by the entries above. ....

To1
9 3@ N & 39 PR & AUIHIU & foly
W JMYR &A1 SrEr =2y |
Grading (Outstanding / Very Good /
Good / Average / Below Avrage)...
(An officer should not be graded
outstanding unless exceptional qualities and
performance have been noticed; grounds for
giving such a grading should be clearly
brought out.)

IT:
Place

Date

Rurcwal e & gwaer
Signature of reporting Officer
W JERl H A

Name in Block letters
Te(RUIE afdy & ER)

Designation (during the period of report)



(8)

NT—5: GRIEToT JAfEHTY o1 femof
PART-V : REMARKS OF THE REVIEWING OFFICER

1. QRIS AR & el Har Bl fafey

Length of service under Reviewing Officer

2. T GRE ARHR TH 919 W T © b RurcaHdm
AR F AT & A1 qAT 99 AR 9l @
eI # @R e Rure § 2
Is the Reviewing Officer satisfied that the Reporting
Officer has made his/her report with due care and
attention and after taking into account all the relevent
material.

3. 77 I Rucadl AfeN & qedied & gd § ?
(afe 3EAd & AT HUIT HRY Iam)
T MY SHH FB FAW ST AT AST AT8d 67
Do you agree with the assessment of the Officer given
by the Reporting Officer?
(In case of disagreement, please specify the reason) Is
there anything you wish to modify or add?

4. Rurdadl el gRT @1 T3 9Eg feaftRl & ar
§ ooy fewfori & @ |mr feweft sl sofraxo
Al BRI & YT FI & I8 H fewiORr |
General remarks with specific comments about the
general remarks given by the Reporting Officer and
remarks about the meritorious work of the officer
including the grading.

5. 97 39 ANHNT H BIs AT Fefor iR/ A1 pig U=
Il & s SR 9T Ry & & fory a9+
T AT 3T aNy erd R @ sfifawr &1 eiR
IS W4T & a1 fqRor § |
Has the Officer any special characteristics and/ or any
abilities which would justify his/her selection for special
assignment or out of turn promotion and if so, specify....

@I GG PR B FLHIER
Place : Signature of Reviewing Officer
Tt 3feR} H AH

Name in Block letters.

IERIES e (RS em@fey & IR )
Date: Designation (during the period of report)

feoqoiy:—afz wfagw sfafee & a1y, w98 g3 %7 T AT & X Qa1 T AT FFA A AN &,
A 7z afgwrd ® giee & o) wfge | oxg TET s@ aww gl A & A, faed foor feg
w1 afgsrd #Y wwar § fegr may w97 3 afenfaa @, gfaa fear o wfie,

Note :—Where an adverse entry is made, whether it relates to a remediable or to an irremediable defect,
it should be communicated; but while doing so the substance of the entire report, including what
may have been said in praise of the officer reported upon, should be communicated.
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*awfasst &1 e @ gua Frea gfemr soarg qra anfeo |
*The following procedure should be followed in filling up the column relating to

integrity :

(i) afz afawr 5 oFfasst v #¥¢ ww1 78 & s awat ar qa7 forar ST |
(1) If the officer’s integrity is beyoud doubt, it may be so stated.

(i) =fz #:1¢ wF7 71 7R & A1 TPy @A B frar orT AR AY ARy HIAT FIEATE 71

T

(i) If there is any doubt or suspicion, the column should be left blank and action taken
as under

(F) o & o o1 feoqolt fPrat wre st 9 qX AT Y A0 | ew froront &)

(a)

(%)

(b)

(m)
(c)

(%)

(d)

o afx madtg fuaré & qre any afes sfysrr &5 @ W EIL
gffesa 31 5 37 o aqadf sriard oo 81 wrzi awfresr gaifire s
q970 I froroft frmar swa 7 @ agt feardwat aifarrdt 41 ar oY ag faae
wifgy % fafega favig 92 9% & fan @ sfusrd &1 s 2@y 2 fera
T o A fat § wwar g fr sfadrd § faoda 915 aw gad gy §

g aAr§ & 1

A separate secret note should be recorded and followed up. A copy of the
note should also bs sent together with the Confidential Report to the next
superior officer who will ensure that the follow up action is taken expedi-
tiously. Wher it is not pessible either to certify the integrita or to record
the secret note, the Rﬁpéﬂing Officer should state either that he had 1.0t
watched the Officer’s wark for suffigient time to form a definite judgement
or that he has heard ngghing against the officer, as the case may be,

afz srgadl Fdat ¥ gaeawy wHQ ar W3 XA I § I wfusrd @
urfasar wmfog &t st =ifgg ao agga oA ROE § ghfe F
art =7rfa

If, as a result of the {c)'ew up action, the doubts «r suspicions are cleared,

the office’r integrity should be certified and an entry made accordingly in
the Confidentia] Report.

afz dwrY a1 §3) 7Y gfez & st &1 Ay ag ara Wt afufafas 1 s T1fge
aar ¥4 faa afaw Y fafraq gfaa £ ae sifgo

If the doubts or suspicions are confirmed, this fact should also be recorded
aud duly cemmunieated to the officer concerned.

afz agadt Frat & geewr, WeC o 6w A AR @A A A @
I I QY @1 @ 7T aRk §nw av afewr@ F orawor #1 sAsrEy
fear st wfgg ok SeF T FIT (@) T () ¥ qag wgE Friavg
F1 Ay Fifwy

If, as a result of the follow up action, the doubts or suspicions are neither
cleared nor confirmed. the officer’s conduct should be watched for a
further period and thereafter action taken as innicated at (b) and (c)
abave,
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