oo

Irgee—||
ANEXURE-II

IR /37a Aof el &1 Mo Raré &1 gud
FORM OF CONFIDENTIAL REPORT OF
LOWER/UPPER DIVISION CLERKS

HATA / fI9TT / BrRATAI—9RA arfeia! srgdar gd fRrer akug
(@ I )

STHER = BRI, T8I |
Ministry/Department/Office: Indian Council of Forestry Research and Education
(Forest Research Institute)

P.O. New Forest, Dehra Dun.

BT FHI B Tl aY /31afey B RIS |

Report for the year/period ending ...........ccooeviiiiii i,

AN T—1—FfdT &1 fdaror
(S AT / AT / BRI & HafSd JemaiTd ST9nT #R)
Part-1- Personal Data
(To be filled by the Administrative Section concerned of the Ministry/Department/Office.)

AfTBRT BT ATH

Name of officer

Ye-H /fed us
Designation/Post held

o fafer
Date of birth

FT STABHRI ITFAT ST AT YT STt & 22
Whether the officer belongs to Scheduled Caste/
Scheduled Tribe ?

I gashd (AW ford) W AR fd aiig o 8, srerid
Date of continuous appointment to the present garde, viz.

T /A / 3RTS
Whether Permanent, Temporary or officiating.
. RUIE om@fd & fow (fBA) o179 3 @ q&n uds AT 3fafy
H B I DI @y
Section (s) in which served during the year/period Section Period

under report and period of service in each

gedl, URierr e & SR a9 § ST |
JuRerfa ! Jrafe

Period of absence from duty (on leave, training,
etc.), during the year/period.



(2)

HT—2 ITH AT
Part-11 Self Appraisal

1. BRI BT Glerd faavor

Brief description of duties

IR gRT By U Brd @1 dferd 9R| goH
Sad dY /37afYy I g favy Suafey W forel
S| ufe Suafr 9 8 ddl 8 a dRT ford |
(Afera AR 100 ¥l 9 3ffdd = B TAT ST
PRU T W ddh Gid iR sxdElRd 8

LN
Brief resume of the work done by you during the
year/period from ...............t0............... bringing

out any special achievements during the year/period.
In the event of shortfall in achievement furnish
reasons. (The resume is to be furnished within the
space provided, limited to 100 words and is required
to be signed)

AT—-3: RulicaHal AfEeN gRT i
PART-I111- Assessment by the Reporting Officer
(FUar gfafte &= ¥ g4 Y= & o H fqy Iy el &l eamyde ug o)

(Please read carefully the instructions given at the end of the form before filling the entries)

1. -2 & Fid Sl B fo@ T 7 R’ S
Rucowdl el wead & 2 afe =@ ; o ford
fra—frd o & iR fohd=r R € SR T &
INTEANT & BHROT ford |
Does the Reporting Officer agree with the statement
made in Part-11 ? If not, the extent of disagreement and
reasons therefore

2. WY 9
State of Health

3. AW gfg IR A &1 Sogdal

General Intelligence and Keenness to learn.

4. THUT ¥ qeral (T SR g1 gHl H)
Proficiency in typing (in both speed and
Accuracy).

5. U+ B ferfa fafed IR, =met anfe &
REREE H qerdl |
Proficienty in his work, viz. , maintenance of
prescribed registers and charts, etc.

6. gfg, IGHAT AR gRsHefera

Intelligence, Keenness and industry.



10.

11.

12.

11.

12.

3)

T 3= P 1 BRI BT Bl AT BRI Al
T B | It B a1 fewfor &R uredl | e
DI WEqA AR YOiaAr JNTId B D
D! G BT ool I |

Has he ever been entrusted with work other
than routine? If so, indicate his capacity to
express himself ~ with clarity  and
comprehension, in his notes and drafts.

Amenability to discipline

SURAMT H 9T HI yra=<]

Punctuality in attendance

FEHHAT A T/ STAED (S8l AT T 8)
Relations with fellow employees/Public
Relations (wherever applicable)

T RUE @y # fen & & & ufd
IeriFar a1 fidl 3T RO A SIe—HedhR
a1 21 afe g, ar derg # faror

Has the officer been reprimanded for
indifferent work or for other causes during the
period under report? If so. Please give brief
particulars.

T JTBRT 7 Hls LRI AT Scolkg-1
ar far g, fgal uoidr & S 3y 2
ey H Ieold N |

Has the officer done any outstanding or notable
work meriting commendation? Briefly mention
them.

DS (HUAT 3T & Ty el &1 <)

Integrity (Please see Instructions)

SIOMhRYT  (MARIRVI /98 3BT/ 3T/
Jid /3iad o &H)

@ ffl 1 el & A9 P TR &
sofl H ol 81 fhar S =nfey <9 dd
b IAH SrTERer ur iR fAwred 7 <@ Y
g 39 UBR & il & fory T QmuR
fear ST =ty |

Grading (Outstanding /Very Good/ Good/
Average/ Below Average)

(An officer should not be graded outstanding
unless exceptional qualities and performance
have been noticed; grounds for giving such a
grading should be clearly brought out)



(4)

13. I Sfadl iR /A1 Sgfaa SISt
& fdmrd iR R § ywraemfordn
Effectiveness in the development and
protection of Scheduled Castes and /or
Scheduled Tribe

(@) orqRa  wnfeal SiR/Tr sgRa
SHSfadl & gfa giteaior
(@) Attitude towards S.Cs. and/or S.Ts.

(@) |AHIiSe I & Ui Fagierdn

(b) Sensitivity to social justice

(M orggrd  SfoRi iR /AT SR
SOl @ Ui @R & Idh 3R
TIM qAT =g gAREd wa H @Rd
TG YT HRATS B BT I

(c) Ability to take quick and effective action
to prevent and quell atrocities and ensure
justice to S.Cs. and/or S.Ts

(&) omggfod wnfaal iR /& srgyfad
STl &7 faeRT &R # graemferar

(d) Effectiveness in bringing about the
development of S.Cs. and /or S.Ts

T Rardwal e & xR
Place Signature of reporting Officer
W JeRl H A
Name in Block letters
TeH(RUIE Jafy & SRM)

Da t'aS: Designation (during the period of report)
ate



(5)

qNT—4: GRIET0T ST o1 femof
PART IV-Remarks by Reviewing Officer

1. QRGO AR & el Har Bl fafe

Length of service under Reviewing Officer

2. T THET AWHN T I W FGge @ (& Rurcaar
SRR - FaT & W qAT T G Il B e
# g} el Rure 41 2|
Is the Reviewing Officer satisfied that the Reporting Officer
has made his/her report with due care and attention and after
taking into account all the relevent material ?

3. 77 My Rucawdl et & Jeaied & Fewd € ° (@R
3EAd § A PUAT HRYT qAG) R AU T4 Y AR
BT AUAT AT AR 22
Do you agree with the assessment of the Officer given by the
Reporting Officer? (In case of disagreement, please specify
the reason) Is there anything you wish to modify or add?

4. I WY ARBRY YT ST / STl ST T €, d
T WL ¥ W A 6 RucHar I€eN gR1 @
faw # e Tar favewor W@ iR =mfd g |
If the Officer reported upon is a member of a Scheduled
Caste/ Tribe, please indicate specifically whether the attitude

of the Reporting Officer in assessing the performance of the
S.C./S.T. Officer has been fair and just.

5. Rucedl feNl gR1 & T3 G Ul & IR H
Ry fewfoml & | WM fewoll &R sifiaror wfed
AREN & YR BRI & a8 H fCwfoRT |
General remarks with specific comments about the general
remarks given by the Reporting Officer and remarks about the
meritorious work of the officer including the grading.

6. T 39 IRHN H Py faAy o iR/ A B VA
Irgal & s dRe I9aT ey o’ & foy 999 e
31raT o7 aRY geId SR @l S @ |
Has the Officer any special characteristics and/ or any abilities
which would justify his/her selection for special assignment or
out of turn promotion?

I GRIETOT DRI & TR
Place Signature of Reviewing Officer

e 3feRl # A Name in Block letters.
faia: g (RUTE *m@fsr & SR )
Date Designation (during the period of report)

feoquit:—afz sfagw wfafee & oo, w13 ag g9 %7 I AT & qH & 27 7 gIX §F a1 A6} F,
At ag afgsrd w1 gfaa # orAr wifgg | 9 W@ F@ www qO feard & A, faed i e
g Afgwrd FY wwar § frgr m w9q A wfeafaa g, gfea fear s =ifgg,

Note :—Where an adverse entry is made, whether it relates to a remediable or to an irremediable defect,
it should be communicated; but while doing so the substance of the entire report, including what
may have been said in praise of the officer reported upon, should be communicated.
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*axfasst &1 wrw @ qug fsa gfegr aqqré S Trfga |
*The following procedure should be followed in filling up the column relating to

integrity :

(i) =k afasr 2 gxfaser ax $€ @31 a8t @ or awat ar 491 faan A1 |
(i) If theofficer’s integrity is beyoud doubt, it may be so stated.

ii) afz #1¢ aFr a1 @27 & A Ty @ B foar ae SR Ay fra FATR FETEY %)

1Y :
(ii) Ifthere is any doubt or suspicion, the column should be left blank and action taken
as under
(F) aaw & o go7 feoqolt felt i ot 9@ % Frdard @ are | z@ froqo £

(a)

(®)

(b)

(m
(c)

(%)

(d)

% sfa Madtg ferd & arg ary afess sfaw@ 1 W ¥ e @) ag
gfafesa w2 fr 99 9 sppaaT Friars o=t &1 ) St ewfasar guifora svar
#9310 I7 froroft famar gwa 7 & agi feardwat afawrdr a1 ar 4t ag faaan
wifgq % fafeaa faotg 9 ng9d & fe o8 afasrd #1 sm &y 3 ferg
qateq awa agt faar § w93y ag fF afuwrd ¥ faodg $1€ a9 393 gavd

TG arg & 1

A separate secret note should be recorded and followed up. A copy of the
note should also bs sent together with the Confidential Report to the next
superior officer who will ensure that the follow up action is taken expedi-
tiously. Wher it is nat pessible either to certify the integrita or to record
the secret note, the Rgpor;ing Officer should state either that he had 1.0t
watched the Officep’s work for suffisient time to form a definite Jjudgement
or that he has heard ng;hi_ng against the officer, as the case may be.

afe ugadl Fdary ¥ facasy wEQ ar W@ A IR § A s 2
uwfrsar waifog &Y 9t =ifgg qor aggER Moy Rard F wfafe g1
arr wrfaa

If, as a result of the fcl'ew up action, the doubts «r suspicions are cleared,

the office’r integrity should be certified and an entry made accordingly in
the Confidential Report.

afz wwat av q2gY A gfee &) wr &1 At 77 arw st afwfafas 51 ot =nfge
aqr ¥4 fua wfqwm) 7Y fafuaq gfea st sifge

If the doubts or susplcions are confirmed, this fact should also be recorded
aud duly cemmunieated to the officer concerned.

afe ygadt Fead & gaease, W qr 62w A ar X N & AR A A
IAF! gfez Y 1 N B A gHw qF AfeRTA ¥ AT AT gy
frar s sl o SaF ar s (@) T () & qarg wg@R Freand
w1 oY w9 faw

If, as a result of the fol'ow up action, the doubts or suspicions are neither
cleared nor confirmed. the officer’s conduct should be watched for a
further period and thereafter action taken as innicated at (b) and (c)
abave,



